KABMHET MUHUCTPOB PECMNYBJ/IMKU TATAPCTAH

NOCTAHOBJIEHUE
oT 2 HoA6pA 2010 r. N 880

OB YTBEPXKAEHUM NOPALOKA PASPABOTKU U YTBEPXKAEHUA
AOMWHUCTPATUBHbIX PETTAMEHTOB NPEAOCTABJIEHUA
FOCYAAPCTBEHHbBIX YCNYT UCNOJIHUTE/NIbHbIMU OPTAHAMM
rOCYAAPCTBEHHOM BNACTU PECNYB/IMKU TATAPCTAH U O BHECEHUU
W3MEHEHWI B OTAE/NbHbIE NOCTAHOB/IEHUA KABUHETA MUHUCTPOB
PECNYBJINKU TATAPCTAH

CnnCOK M3MEHAIOLWMNX LOKYMEHTOB
(B peq. MoctaHoBneHuin KM PT o1 23.11.2011 N 961,
ot 15.05.2012 N 378, o1 11.06.2014 N 398,
0T 27.11.2014 N 920, o1 17.04.2015 N 259,
oT 14.12.2015 N 946, ot 24.07.2018 N 593,
o1 16.09.2019 N 834, ot 16.05.2020 N 395)

B cootBeTcTBUM ¢ DenepasbHbIMU 3aKOHamuM OT 27 gekabps 2009 r. N 365-®3 "O BHeceHUH
M3MEHEHMN B OTAe/ibHble 3aKkoHogdaTeNbHble akTbl Poccuiickoit degepaumm B CBA3M €
COBEpPLUEHCTBOBAHMEM [AesTe/IbHOCTM OpraHoB rOCyAapcTBEHHOM BAacTu cybbekTtoB Poccuinckol
depepaunmn n opraHoB mectHoro camoynpasaeHunsa" n ot 27 uwona 2010 r. N 210-d3 "O6 opraHusaumm
NpeaocTaB/ieHNss TOCYAAPCTBEHHbIX W MyHUUMNAAbHbIX ycayr" KabuHeT MuHucTpoB Pecnybanku
TaTapcTaH NOCTaHOBAAET:

1. YtBepauTtb npunaraembii Mopagok paspaboTKM U yTBepP)KAEHWUA aoMUHUCTPATUBHBIX
pernameHToB NPeAOCTaBAEHUA FOCYAaPCTBEHHbIX YCAYT UCNOAHUTENbHBIMW OpPraHaMmM rocy1apCTBEHHOM
Bnactu Pecnybnnku TatapcTtaH (ganee - Mopaaok).

2. MNpeanoxuntb opraHam MecTHOro camoynpasieHus Pecny6iuku TaTapcTaH npu paspaboTke
aAMWHUCTPATMBHbIX PErf1ameHTOB NPeAOCTaBAEHUA MYHUUMNAAbHbLIX YCAYr PYKOBOACTBOBATHLCA
MopsaaKom, yTBep:KAaemMbiM HaCToALLMM NocTaHOBAEHNEM.

3. YTpatun cuny. - NMoctaHosneHne KM PT o1 16.09.2019 N 834.

3.1. Onpepenntb rocynapcTBeHHoe bOlogkeTHoe yupexgeHue "LleHTp 3KOHOMMYECKUMX MU
couManbHbIX UccnenoBaHuii Pecnybaumkmn TatapctaH npu KabuHete MuHuctpos Pecnybankm TaTapcran”
opraHusaumer, YNoOJAHOMOYEHHOW OCYLLECTBAATb METOAMYECKOE COMNPOBOXAEHWE pPa3paboTKu
aAMUHUCTPATUBHbIX pernameHToB MpeaoCTaBNAeHUA [OCYAAPCTBEHHbLIX YCAYr  WUCNOAHUTENbHbIMU
opraHamu rocyapcTBeHHoOM Baactu Pecnyb6amkmn TatapcTaH U UX 3KcnepTusy (panee - ynoAHOMOYEHHas
opraHusaums).

(n. 3.1 BBegeH MoctaHoBneHnem KM PT ot 16.09.2019 N 834)

3.2.  WcnonHuTenbHbIM  OpraHam rocyAapcTBeHHoM  Baactm  Pecnybavkm  TaTapcTaH,
NpPesoCTaBAAIOWMM TOCYAAPCTBEHHbIE YCAYTM GUSMYECKMM U LOpUAMYECKMM Auuam, obecrneunTtb
pa3paboTKy, yTBEPXKAEHME W aKTya/Au3aumio agMMHUCTPATUMBHBLIX PEriaMeHTOB B COOTBETCTBUM C
MopsaAKOM, a TaKKe BK/IOYEHME  AAMUHUCTPATMBHBLIX  PEr1aMeHTOB B FOCYAAPCTBEHHYIO
MHPOPMaLMOHHYIO cucTemy "PeecTp rocyLapCTBEHHbIX U MyHULUMMAAbHBIX yeayr Pecnyb6ankmn Tatapctan”
B COOTBeTCTBMM ¢ [lonoxeHnem O rocyAapCTBeHHon MHPoOpmaumoHHOW cucteme "PeecTp
rocyAapCTBEHHbIX M MyHUUMMAAbHBIX ycayr Pecnybamku TaTapcTaH”, yTBEp:KAEHHbIM NOCTaHOBAEHUEM
KabuHeta MwuHuctpos Pecnybamkn TatapctaH ot 10.09.2010 N 729 "O rocyaapCTBeHHOM
MHGOPMAUMOHHOM cncTeme "PeecTp rocy4apCTBEHHbIX U MyHULMNANAbHBIX ycnyr Pecnyb6ankm TaTtapcraH”.
(n. 3.2 BBeaeH MoctaHoBneHnem KM PT ot 16.09.2019 N 834)
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4. Y1patnun cuny. - NoctaHosneHmne KM PT ot 16.09.2019 N 834.

5. MpwusHaTb yTpaTmewmm cuay MoctaHosneHne KabuHeta MuHuctpos Pecnybnmku TatapctaH oT
30 okTabpna 2006 roga N 526 "O Mopaake pa3paboTKM U YTBEPHKAEHMA aAMUHUCTPATUBHbIX PErn1amMeHToB
NpPeaocCTaBNeHUA FOCYAAPCTBEHHbIX YCAYF MCMNONHUTENIbHbIMM OpPraHamM roCyAapCTBEHHON BNACTU
Pecnybanku TaTtapcraH".

MNpembep-MUHUCTP
Pecnybaukun TatapctaH
N.LLU.XANTMKOB

YT1BepxaeH
MNMocTtaHoBNEHMEM
KabuHeTta MuHUCTpOB
Pecnybauku TaTtapctaH

OT 2 Hos6pAa 2010 r. N 880

NOPAAOK
PA3SPABOTKU U YTBEPKAEHNA AAMUHUCTPATUBHBLIX PETNTAMEHTOB
NPEAOCTABZIEHUA TOCYAAPCTBEHHbIX YCNYT UCNONHUTE/IbHbIMU
OPFAHAMM rOCYAAPCTBEHHOM BNACTU PECNYB/INKU TATAPCTAH

CrnnCOK M3MEHAILWMX LOKYMEHTOB
(B peq. MoctaHoBneHuii KM PT o1 16.09.2019 N 834, o1 16.05.2020 N 395)

|. O6wme nonoxkeHma

1.1. Hactoawumit Mopagok ycTaHaBauBaeT obuwme TpeboBaHMA K pa3paboTKe M yTBeprKAEHUIO
aAMWUHUCTPATMBHbIX PErn1aMeHTOB NPeaoCTaB/NeHUA WCMNOJIHUTE/IbHBIMM OpraHaMu rocyAapCTBEHHOM
BAacTv Pecnybamnku TaTapcTaH rocyfapCcTBEHHbIX YCAYT.

1.2. B uenax HacToAwero Nopagka npumeHAoTCA caeaytowme TepMnHbI:

ALMUHUCTPATUBHBIMA pernfameHT - HOPMATMBHbIA MNPaBOBOM aKT WCMOJIHUTENBHOMO OpraHa
rocyapcTBeHHon Bnactu Pecnyb6amnku TaTapcTaH, HageNeHHOro B COOTBETCTBUM C 3aKOHOAATE/1bCTBOM
NOJIHOMOYMAMM NO NPeAOCTaBNEHUIO TOCYAAPCTBEHHbIX YCAYr B YCTAHOBAEHHOM cdepe AeATeNbHOCTH
(mnanee - opraH WCNONHUTENbHOM BNACTM), YCTAaHABAMBAKOWMI CPOKM UM NOC/NeA0BaTE/IbHOCTb
aAMMHUCTPATMBHBIX Mpoueayp (AencTBuiA), OCyLecTBAAeMbIX OPraHOM WCMOJHUTENIbHOW BAAcTW, B
npouecce NpPeaocTaBNeHNs rocyfapCTBEHHOM YCAYrM B COOTBETCTBUM € TpeboBaHnammn deaepanbHoro
3aKoHa oT 27 uiona 2010 roga N 210-d3 "O6 opraHM3auuu nNpenocTaB/ieHUs rocyAapCTBEHHbIX U
MYHUUMNanbHbIX ycayr' (aanee - depepanbHblii 3aKOH). AOMMHUCTPATUMBHbLIA pPernamMeHT TaKke
YyCTaHaBAMBaeT MOPALOK B3aMMOLEUCTBMA MeXAy CTPYKTYPHbIMM NOAPA3AeNeHUAMM opraHa
WCNOSIHUTENbHOM BNACTU U €ro AONKHOCTHBIMU ANLAMMU, MEXAY OpraHaMM UCMONHUTENBHOM BIACTU U
OU3NMYECKUMN  WAU  LOPUAMYECKUMU  NLAMW,  WUHAUBUAYAJbHBIMU  NPEANPUHUMATENAMM,  UX
YNO/IHOMOYEHHbIMWU NPEACTaBUTENAMM (Janee - 3a5BUTENN), MHbIMW OpraHamMm rocyAapCcTBEHHOM BACTH
M OpraHamu MeCTHOrO CaMOYMpaB/ieHMA, OpraHM3auuMaAMM B  MNpouecce NpeaoCcTaB/eHuA
rocy4apCTBEHHOMN yCayru;

rocygapcCreeHHaAa ycnyra - OeATe/IbHOCTb MO peasn3aunm d)yHKLI,VIﬁ OpraHa NCNONHUTENbHOWM
BN1aCTu, OpraHa MeCTHOro camoynpasaneHna npu ocywectsieHUn OThe/IbHbIX TOCYyOapPCTBEHHbDIX
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NOJIHOMOYMIA, NepenaHHbIX deaepanbHbIMM 3aKOHAaMM UM 3aKOoHamu Pecnyb6amku TaTapcTaH, KoTopas
OCYLLECTBASETCA NO 3anpocam 3asBuTesnell B npegenax yCTaHOB/EHHbIX HOPMATMBHLIMWU MPABOBbIMM
akTamu Poccuiickoit degepaumm M HOPMATUBHLIMKM NPABOBbIMM aKTamu Pecnybavku TaTapcTaH
NOJIHOMOUYMIA OPraHOB, NPEAOCTABAAIOLWMX FOCYAAaPCTBEHHbIE YCAYTY;

anoba Ha HapylleHMe nopagKa NpPeaoCcTaBieHUA rocygapcTBEHHOM ycayrn (aanee - anoba) -
TpeboBaHMe 3aABUTENA UAKN €70 3aKOHHOIO NPeACTaBUTENS O BOCCTAaHOBAGHUN WU 3aLUMTE HAPYLUEHHbIX
NpPaB UAN 3aKOHHbIX MHTEPECOB 3aABUTENA OPraHOM UCMOJAHUTENBHON BAACTU, MHOTOMYHKLMOHAbHbIM
LEHTPOM MPEAOCTaBNAEHUA TOCYAAPCTBEHHbIX M MYHULMNANbHbIX YCAYF, AO/MKHOCTHLIM JIULLOM OpraHa
WCMONHUTENbHOW  BNactM, pPaboTHMKOM  MHOTOQYHKUMOHANLHOIO  UEHTpa  NpeaocTaBieHus
rOCyAapCTBEHHbIX M MYHWUMMANbHbLIX YCAYr, TOCYAAPCTBEHHbIM CAYXKAWMM AMBO OpraHM3aumamm,
npeaycmMoTpeHHbIMKM YacTbto 1.1 cTaTbu 16 degepanbHOro 3akoHa, UM nx paboTHUKaMM NPU NoyYeHUN
YKa3aHHbIM 3aABUTE/IEM rOCYAapPCTBEHHOW YCyry;

MHOTOMYHKUMOHANbHbIA LEHTP NPeaocTaB/eHUsa roCyAapCTBEHHbIX U MYHULUMMAAbHbIX YCAyr -
OpraHusaums, Co3gaHHan B opraHM3aLUMOHHO-NPaBoBOMN GopMme rocyaapCcTBEHHONO UAN MyHULIMMANBHOIO
yupexaeHusa (B TOM uucie ABAAIOLLAACA aBTOHOMHbIM y4ypex[eHuem), oTBevyawllaa TpeboBaHUAM
dPepepanbHOro 3aKOHa M YNOJHOMOYEHHAA Ha OPraHW3auMIo NpenoCcTaBNeHMA TOCYAAPCTBEHHbLIX U
MYHULUMMNAIbHbIX YCAYT, B TOM YMC/E B 3/IEKTPOHHOMN popme, No npuHumny "ogHoro okHa";

npUHUMN "O4HOrO OKHa" - MPWUHUMA, NPU KOTOPOM MpesoCTaBNeHUEe FoCyAapCTBEHHOM WK
MYHUUMNANbHOM  YCAyrM  OCYLLEeCTBAAETCA MNocne OJHOKpaTHoro obpalieHusa  3asasuTens ¢
COOTBETCTBYIOLLMM 3aMpOCOM O MPEefOoCTaBAEHUMN FOCYAAPCTBEHHON UAM MYHULMMANABbHON YyCAyru nuau
3aMpoOCOM, YKasaHHbIM B cTaTbe 15.1 PeaepanbHOro 3aKoHa, a B3aMMOAEWCTBME C OpraHamm,
NpPeLoCTaBAAWMMU FOCYAPCTBEHHbIE YCAYTN, UAW OpraHaMu, NPeAoCTaBAAIOWMMN MyHULMMNANbHbIE
YCNYru, OCYWEeCTBAAETCA MHOFOQYHKUMOHANbHbIM LEHTPOM MPefoCTaBAeHUA FOCYAAapPCTBEHHbIX W
MYHUUMNANbHbIX yCnyr 6e3 yyacTua 3aaBUTENA B COOTBETCTBUM C HOPMATUBHbIMM NPABOBbIMM AaKTAMM U
COrnalweHnem o B3aMMoLeNCTBUM;

yaaneHHoe paboyee mecTo MHOrOYHKUMOHAIbHOTO LIeHTPa NpeLoCcTaBAEHUA rOCYAaPCTBEHHDbIX U
MYHUUMNANbHbIX YCAYr - TeppuTopuanbHO 060cobaeHHOe CTPYKTypHOoe nogpasgeneHve (odwuc)
MHOTOQYHKLMOHA/IbHOrO LEeHTpPa nNpenocTaB/ieHUA TFOCYLAPCTBEHHbIX M MYHWUUMNAAbHbIX  YCAYT,
CO34aHHOE B ropoACKOM (CE/NbCKOM) NMOCEeNeHUN MYHUUMMNANbHOTO paoHa WM B FOPOACKOM OKpyre
Pecnybnnku TaTapCTaH B COOTBETCTBMM C NyHKTOM 34 T[lpaBun oOpraHuWsaumMm LesTesibHOCTU
MHOTOQYHKLMOHANbHbIX LLEHTPOB MNPEeAOoCTaBNeHUA TOCYAapPCTBEHHbIX W MYHWUMMAAbHbIX YCAYT,
YTBEPKAEHHbIX NocTaHoBAeHWeM lNpasuTenbctBa Poccuitickoint Pepepaumm ot 22 gekabpsa 2012 . N 1376
"O6 yTtBepxaeHuMn [paBua  opraHMsauMmM  OeATeNbHOCTM  MHOTOQYHKUMOHA/MbHbIX  LEHTPOB
npeaocTaBNeHUA roCyAapCTBEHHbBIX U MyHULMNANAbHbIX ycayr".

(8 peq. MoctaHoBneHna KM PT ot 16.05.2020 N 395)

1.3. AZLMMHWUCTPATUBHbIE pernameHTbl Pa3pabaTbiBAlOTCA U YTBEPXKOAOTCA  OpraHamu
NCNOJIHUTENBbHOW BNIACTH, K chepe AeATeIbHOCTM KOTOPbIX OTHOCUTCA NPeAO0CTaBAeHME rOCyAapCTBEHHOM
ycnyrm Ha ocHoBe defepanbHbiX 3aKOHOB, HOPMATMBHbIX NPaBOBbIX aKTOB [lpe3naeHTa Poccuiickon
depepaunn u MNpasutenbcrea Poccuninckon GepepaLmm, 3akoHoB Pecny6amkn TatapcTaH, HOPMaTUBHbIX
npaBoBbiXx akToB Mpe3naeHTa Pecnybaukn TatapctaH M KabuHeta MuHuctpos Pecnyb6amnkm TaTapcTaH,
NOJIOXKEHNA 06 OpraHax WMCMONHUTENbHON BAACTW, PErNaMeHTOB BHYTPEHHEW OpraHu3auuu OpraHoB
WCNOSIHUTENbHOM BAACTM WM HacToAwero MNopagKa, a TakKe C y4eTOM peLleHUMA NPaBUTEeNbCTBEHHbIX
KOOPAMHAUMOHHbBIX  OPraHoB, YCTaHABAMBAIOWMX  KPUTEPUWU, CPOKM U  NOCAe[0BaTelbHOCTb
aAMMHUCTPATMBHBIX Npoueayp, aAMUHUCTPATUBHbIX AENCTBUA U (MAKN) NPUHATUA pPeLleHUA U UHbIX
TpeboBaHUIM K NOPAAKY NPefOoCTaBNeHUA rOCyAapPCTBEHHbIX YCAYT, B TeYeHMEe CPOKa, COCTaBAAOLWErO He
6onee 60 KaneHAapHbIX [AHEM CO [AHA BO3HWKHOBEHWA MOJIHOMOYMM MO  OCYLECTBAEHUIO
rocyapCTBEHHOM yCayru.

AAMMHMCTpaTMBHbIe pernameHTbl B cd)epe rocyaapcCrtBeHHbIX I'IOJ'IHOMO‘-IVIVI, nepegaHHbIX B
cooTBeTCTBMN C d)ep,epaanblm 3aKOHO4ATE/NIbCTBOM PECI'IY6/'II/IKE TaTapCTaH, A0 UX yTBEPXKAEHUA
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denepanbHbiM OPraHOM WCNONIHUTENIbHOM BAACTW, OCyWecTBAAlWMM GYHKUMKM MO  BblpaboTke
rocyAapCTBEHHOM MOAINTUKM M HOPMATMBHO-NPaBOBOMY Pery/iMpoBaHUIO B COOTBETCTBYHOLWEeN chepe, B
cayyasx, NpeaycMOTPEHHbIX 3aKOHOAaTe/IbCTBOM, pa3pabaTbiBaloTCA OPraHOM UCMONHUTENbHOM BAACTH
B TEYEHME CPOKa, CocTaBaAoLero He 6bosee 60 KaneHgapHbIX AHEN CO AHA BO3HUKHOBEHWS NOJHOMOYUI
MO OCYLLECTB/IEHUIO TOCYAAPCTBEHHOM YCAYrM, U B YCTAHOB/JIEHHOM 3aKOHOAATe/NbCTBOM MOpPsAKe
yTBepxaatotca MpesnaeHTom Pecnybamku TaTapcTaH.

B cnyyae ecnn npepocTaB/ieHMe rocyapcTBeHHOW yciyrnm obecnevymBaeTca rocyAaapCcTBEHHbIM
yypexkaeHuem, aAMUHUCTPATMBHbLIA  perfameHT  NpeaocTaB/NeHUs  rocygapCTBEHHOW  ycayru
pa3pabaTbiBaeTCA U YTBEPMKAAETCA OPraHOM WCMOIHUTENbHOM BAACTU, OCYLLECTBAAOWMM GYHKUMU U
NOSIHOMOUYUA YUYpPeauTeNa TaKoro yypexKaeHus, B TeyeHWe CpoKa, cocTasiaawllero He 6onee 60
KaNeHAapHbIX AHel co AHA BO3HUKHOBEHUA NOMHOMOUYMIA NO OCYLLECTBAEHWNIO rOCYAapCTBEHHOM YCAYTH.
(8 pea. NoctaHoBneHna KM PT ot 16.05.2020 N 395)

AAMWHUCTPATUBHbBIE PErTAMEHTbI MPeAO0CTaBAEHUA FOCYAaPCTBEHHbIX YCAYr MO nepegaHHbiM
OpraHam MeCTHOro CamMoyrnpaB/ieHMA TOCYAapPCTBEHHbIM  MOJIHOMOYMAM  pas3pabaTtbiBaloTca MU
YTBEPXKAAOTCA OPraHOM MWCMONHUTENbHON BNACTM, YMOJIHOMOYEHHbIM B COOTBETCTBYIOWEN cdepe
OEeATeNbHOCTM, B TEYEHME CPOKa, cocTaBasAwwero He 6osnee 60 KaneHAapHbIX AHEW €O AHA
BO3HWKHOBEHMA Yy OPraHOB MECTHOTO CaMOyMNpPaB/JeHWs MNONHOMOYMA MO  OCYLLECTBAEHMUIO
rocyAapCTBEHHbIX YCAYT.

(8 pea. NoctaHoBneHna KM PT ot 16.05.2020 N 395)

0o yTBepXAEHUA aAMMHUCTPATMBHbLIX PErNamMeHTOB OPraHOM WCMONHUTENbHOM  BAacTy,
YNOAHOMOYEHHbIM B COOTBETCTBYlOWEN cdepe AeATENbHOCTW, OpraHbl MECTHOTO CamoynpaBieHUs
BnpaBe paspabaTbiBaTb W  YTBEPXKAATb aAMWHUCTPATMBHbIE  pPEerlamMeHTbl  NpPeaocTaBAeHUA
rocyAapCTBEHHbIX YCAYyr MO NepeAaHHbIM OpraHam MeCTHOro CamoynpaB/ieHUA roCcyAapCTBEHHbIM
NOJIHOMOYMAM, EC/IN MHOE HE YCTaHOB/IEHO 3aKoHOM Pecnyb6imKu TaTapcTaH.

(ab3aL, BBegeH MNoctaHoBneHnem KM PT ot 16.05.2020 N 395)

1.4. OpraH WCMONHWUTENbHOW BAACTU Npu paspaboTke M YTBEPKAEHUM aOMUHUCTPATUBHbIX
pernameHToB  pPyKoBOACTByeTcA  HacToAwmm  [opagkom, ecan  ¢enepanbHbiMM  3aKOHAMM,
HOPMaTUBHbLIMM NPABOBbIMKW akTamu MpesunaeHTa Poccuiickon Peaepaumm, MpasutenbcTea Poccuninckol
depepaunn, 3akoHamm Pecnybavkm TaTapcTaH, HOPMaTMBHLIMM MPaBOBbIMKM aKTamu [lpesngeHTa
Pecny6anku TaTapcTaH He yCTAHOB/EHbI MHblE NPaBuAaa.

1.5. Mpu paspaboTke agMUHUCTPATMBHLIX PErNAMEHTOB OpraH WCMNOAHUTENbHOW BAacTU
npeaycmaTpuBaeT ONTUMM3ALMIO (NOBbILLEHWE KayecTBa) NpefocCTaBlAeHUA rocyAapCTBEHHbIX YCAYr, B
TOM umncne:

a) ynopagoyeHve agAMUHUCTPATUBHbIX Npoueayp (aencreuni);

6) ycTpaHeHWe N36bITOYHbIX aAMUHUCTPATUBHbBIX NpoLeayp (4eNcTBuMiA), eCan 3TO He NPOTUBOPEYUUT
depepanbHbIM 3aKOHAM, HOPMaTMBHbIM MpPaBOBbiIM akTam [lpe3supeHTta Poccuitckoint Pepepaumm,
MpasuTtenbctBa Poccuiickont Pepepaumm, 3akoHam Pecnybamkm TatapcTaH, HOPMATUBHBIM NPaBOBbLIM
aktam lMpesungeHTa Pecnybnmku TatapctaH u KabuHeta MuHuctpos Pecnybankm TaTapcTtaH.

Moa, v36bITOYHOW aAMUHUCTPATUBHOM NpoLeAypPOl MOHMMAETCA 4acTb aAMUHUCTPATUBHOIO
npouecca, UCKAYEHNE KOTOPOW He NPUBOAUT K CHUMKEHMIO KayecTBa NpeAoCcTaBNeHNs rocy4apCTBEHHOM
ycayru (Hanpumep, U36bITOYHbIE COrNacoBaHuA (B clyyae, ecam pesybTaT COrlacoBaHUA He BAUAET Ha
pelweHune), n3bbIToYHbIE YBEAOMAEHUA U T.4.).

MNog M36bITOYHbIM AOMUHUCTPATUBHbBIM AEﬁCTBMeM NOHMMaETCA aJMUNHUCTPATUBHOE AGVICTBME,
UCKNHOYeHne KoToporo w3 a,ﬂ,MMHMCTpaTMBHOVI npoueaypbl MNO3BONAET AOOCTUYb pe3y/ibTaTa
a,EI,MMHVICTpaTMBHOﬁ npoueaypbobl 6es AONONHUTENDbHbIX 3aTparT,

B) COKpalleHne Koan4vyectsa AOKYMEHTOB, MPEACTABNAEMbIX 3aABUTENAMUN ONA NPEOOCTaBNAEHUA
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rocyaapcTBEHHOW YCAYrM, NPUMEHEHWE HOBbIX GOPM AOKYMEHTOB, MO3BONAKOWMX YCTPAHUTb
HeobX0AMMOCTb HEOAHOKPATHOrO MPeACcTaBAEHUA UAEHTUYHON MHOOPMALIMKU, CHUMKEHME KOAM4ecTBa
B3aMMOAENCTBMI 3aABUTENEN C A0/IKHOCTHBIMW INLLAMU OPraHOB UCMONHUTENbHOM B/1AaCTU, B TOM YMC/e
33 CYET BbINOJNIHEHUS  OTAENbHbIX  AAMMHUCTPATMBHBLIX npoueayp (aencresmin) Ha  base
MHOTOQYHKLMOHANbHbIX LEHTPOB MNPeAoCTaBAEHUA TFOCYAAPCTBEHHBIX W MYHUUMNAAbHbIX YCAYr W
peanuMsaummn npuHuMna "OoAHOro OKHA", MCNOo/Ab30BaHME MEXBEAOMCTBEHHbIX COrMacoBaHUM npu
npeaocTaBAeHUM TOCYAAPCTBEHHON ycayrn 6e3 y4yacTus 3aaBuUTeNA, B TOM YMUC/E C UCNO/b30BaHMEM
MHGOPMALNOHHO-KOMMYHUKALLMOHHbIX TEXHONOTUIA;

r) coKpalleHMe CpoKa MpeaoCcTaB/eHUn rocyAapCTBEHHON YCAYIK, @ TaKXKe CPOKOB BbIMOAHEHMS
OTAENbHbIX afiIMUHUCTPATUBHbIX Npoueayp (4eicTBU) B pamKax NpeaocTaBleHMA rocyAapCTBEHHOM
ycayrn. OpraH MCNOAHWUTENIbHOW BAACTUM MOXET YCTaHOBUTb B aAMMHUCTPATMBHOM pernameHTe
COKpallleHHble CPOKW MpeaocTaBleHMA [OCyAapCTBEHHOWM YCAYrK, a TaKXe CPOKM BbINOJIHEHUA
aAMMHUCTPATMBHBIX Npoueayp (AeWcTBUIM) B pamKax npenocTaBieHUs rocygapCTBEeHHOW ycayru no
OTHOLWIEHUIO K COOTBETCTBYIOLWMM CPOKaM, YCTaHOBAEHHbIM deaepanbHbiM 3aKOHOAATENbCTBOM U
3aKoHoaaTenbcTBom Pecnybavkn TaTapcTah;

[l) OTBETCTBEHHOCTb A0/IKHOCTHbIX INL, OPraHOB UCMNOJIHUTENIbHOM BAAacTU 3a HecobntogeHne nMmm
TpeboBaHMIA ALMUHUCTPATUBHbBIX PEFTAMEHTOB MNPW  BbINOJHEHUM AAMWHUCTPATMBHBIX MpoLeayp
(nencremin);

€) npeAocTaBieHne rocyaapcTBeHHOM YCAYTU B 3/1EKTPOHHOW dopme.

1.6. Mpu paspaboTke agMUHUCTPATUBHOIO PErnameHTa OpraH UCMOAHUTENIbHOW BNACTU MOXKET
NCNO/b30BaTb 3/IEKTPOHHbIE CPeACcTBa ONMUCAHMA N MOAENNPOBAHUA aAMUHUCTPATUBHO-YNPABAEHUYECKMX
NpPoLLeccoB AnA NOAFOTOBKM CTPYKTYPbI M NOpAAKA aAMUHUCTPATMBHBIX Npoueayp (aencrsui).

1.7. OpraHbl MCNOAHWUTENbHOM BAACTU He BMpaBe YCTaHaB/AMBATb B aAMWHUCTPATUMBHbBIX
perfameHTax NpeLoCTaBAEHNA FOCYAAaPCTBEHHbIX YCAYT NOJHOMOUYMA OPraHOB UCMONHUTENbHON BAACTH,
KOTOPble HE OTHECEHbI K UX KOMMNETEHLUMM B COOTBETCTBUM C dpefepanbHbIMU 3aKOHaMM, HOPMATUBHbLIMMU
npaBoBbiMK akTamu lMpe3smaeHTa Poccuinickon Pepepaunn u MNpasutenbctsa Poccuiickon ®egepauum,
3aKkoHamn Pecnybanku TaTapcTaH, HOPMaTMBHbIMM MPaBOBbIMU akTamu [pesngeHta Pecnyb6amnkum
TatapctaH 1 KabuHeta MuHuctpos Pecnybamnkm TaTapcTaH.

1.8. MpoeKTbl agMUHUCTPATUBHbIX PEFTAMEHTOB, @ TaK}Ke NPOEKTbl HOPMATUBHbIX MPABOBbIX aKTOB
O BHECEHMM WU3MEHEHWA B paHee W3AaHHble aAMMHUCTPATUBHbIE PErfIaMeHTbl, MPU3HAHUM
aAAMWNHUCTPATUBHbIX PEFNIAMEHTOB YTPATUBLUMMM CUAY NOA/ENKAT B COOTBETCTBMMU C 3aKOHOAATE/IbCTBOM
He3aBMCMMOM 3KCMepTU3E U IKCNepTM3e, NPOBOAMMON OpraHM3aumei, ynoNHOMOYEHHOM OCYLLLECTBAATb
METOAMYECKOe COMPOBOMKAEHNE pPa3paboTKM aAMMHUCTPATUBHbLIX PEr1aMeHTOB MpeaocCTaB/eHus
rocyAapCTBEHHbIX YCAYr OpraHaMu UCMOAHUTENbHOM BAACTU U UX SKCNEPTU3Y (ganee - ynoNHOMOYEeHHan
opraHusaums).

JKCnepTM3a MPOEKTOB aAMMHWUCTPATMBHbIX PErfameHTOB, a TaKXKe MPOEKTOB HOPMATUBHbIX
NPaBOBbIX aKTOB O BHECEHWM WM3MEHEHMI B paHee U3LaHHble aAMUHUCTPATUBHbIE PErnameHTbl,
NPU3HaHUN aAMUHUCTPATMBHBIX PErIaMeHTOB YTPATUBLLUMMW CUY MNPOBOAUTCA B COOTBETCTBUM C
HacToalwMM MNopagKom.

1.9. Ecam B nNpenocCTaBNeHWWM TOCYAAPCTBEHHOW YC/AYrM  y4acTBYIOT HECKONbKO OpraHoB
NCMONHUTENbHOW BNACTU, agMUHUCTPATUBHDBIN PErIaMeHT YyTBEPIKAAETCA COBMECTHbIM NPWKA30M TaKMX
OpraHoB.

PasHornacuMa MmexKay OpraHamu MUCMOJAHWUTE/IbHOM BAACTM MO MPOEKTaM agMUHUCTPATUBHbIX
pernameHToB paspelwalrTca B MNopAAKe, YCTaHoBAeHHOM PernameHtom KabuHeTa MWHKUCTpOB
Pecnybanku TaTapcTaH - MpaBuTensctea Pecnybanku TaTapcTaH 4158 NPOEKTOB HOPMaTMBHbIX NPaBOBbIX
aKTOB, NoA/exKalmx paccmoTpeHunto B KabuHete MuHucTpos Pecny6imku TaTapcTaH.



1.10. OpraH MCNONHWUTENbHOM BNAacTM OAHOBPEMEHHO C YTBEPKAEHWEM aAMMHUCTPATUBHOIO
perfameHTa BHOCUT U3MEHEHWUS B COOTBETCTBYHOLLME BEAOMCTBEHHbIE HOPMATUBHbIE NMPaBOBbIE aKTbl,
npeaycmaTtpusatome WCKNIIOYEHME NOMIOXKEHUN, perfnaMeHTUPYoLWMX npeaocTaBfeHme
roCcyfapCcTBEHHOM ycayrn, AnMbo, ecnm MNONOMKEHMA BELOMCTBEHHbIX HOPMATMBHbLIX NPABOBbLIX AKTOB
BK/IIOYEHbI B 34MUHUCTPATUBHbI PEFAaMEHT, MPU3HAET UX YTPATUBLLMMM CUY.

B cnyyae ecnn B npouecce pas3paboTKM MNpoeKTa agMUHUCTPATUBHOIO persameHTa, NpoekTa
HOPMaTUBHOIO MPaBOBOrO aKTa O BHECEHUW WU3MEHEHUN B paHee W3AaHHbIA aAMWHUCTPATUBHbIN
perfnaMeHT BbISIBAAETCA BO3MOMHOCTb OMNTMMM3auMM (MOBbIWEHUA KadyecTBa) MpeaoCcTaBiAeHUs
rocygapcTBEHHOM YCNYrM NpuU YyCAOBUU COOTBETCTBYIOWMX U3MEHEHUN MHbIX HOPMATUBHBIX MPaBOBbIX
aKTOB, PerynpyroLlmnx NopsaoK npeaocTaB/ieHMa COOTBETCTBYIOLWLEN rOCyAapCTBEHHOM YCAyrn, NPOeKT
aAMWHUCTPATUBHOIO pernameHTa IMb6o NPOeKT HOPMATUBHOIO NPABOBOrO akTa O BHECEHUM U3MEHEHW
B paHee M3A4aHHbIM agMUHUCTPATUBHbIN PerfiaMeHT HanpaBAseTCcA Ha SKCNEepPTU3Y B YNOJHOMOYEHHYIO
OpPraHn3aLMIo C NPUIONKEHNEM MPOEKTOB MHbIX HOPMATMBHbIX NPABOBbIX aKTOB, PErY/IMPYIOLLNX NOPAA0K
npeaocTaB/leHUsA COOTBETCTBYOLWEN rocy4apCTBEHHOM yCayru.

1.11. HopmaTuBHble MNPaBOBble aKTbl OPraHOB WCMOJHUTENbLHOW BAacTM 06 YyTBEPXKAEHUU
aAMUHUCTPATUBHBIX PErIaMEHTOB, BHECEHUW W3MEHEHUN B pPaHee W34aHHble AAMWHUCTPATUBHbIE
pernameHTbl, MNPU3HaHUM  AOMUHUCTPATUBHLIX pPer1ameHToB  YTPaTUBLUMMW  CUAY  NoAfeXar
rocyapCcTBEHHOM perncrpaumm B MuHUcTepcTBEe tocTMUMKM Pecnybankm TaTapcTaH B nopsgke,
ycTaHoBneHHOM KabuHeTtom MuHucTpoBs Pecnybamku TaTtapcTtaH.

1.12. ADMUHUCTPATMBHbIE pernameHTbl B TeyeHne 10 paboumx gHel ¢ MOMEHTA roCyAapCTBEHHOM
pernctpauun B MuHUCTepcTBE tOCTUUMKM  Pecnybnmkm  TaTapcTaH npuKasa o6 yTBep:KAeHUU
aAMWHUCTPATUBHOIO pernameHtTa B cdepe peanusaumm nosiHOMounit Pecnybnmku TaTapcTaH uau
npuHatua MpesngeHTom Pecnyb6avku TatapcTaH HOPMaTMBHONO MNPABOBOrO akTa 06 yTBEPKAEHWUM
aoMUHUCTPATUBHOIO pernameHTa B cdepe peanmsaunm nonHomoumi Poccuiickonnr Pepepaumn,
nepefaHHbix Pecnybnuke TaTtapcTaH B COOTBETCTBMM C deaepasibHbIM 3aKOHOAATENbCTBOM, B
YCTAaHOBNEHHOM MOpAAKe noAJseXaT Hanpas/leHUIO B YNONHOMOYEHHbIM OpraH Mo BeAeHUo
rocygapcTBeHHOM MHPOPMALMOHHON cucTeMbl "PeecTp rocydapCTBEHHbIX M MYHUUMMANbHbIX YyCayr
Pecnybnvku TaTtapctaH", a TakXke pasmelleHuio B MHOOPMALMOHHO-TENEKOMMYHUKALUOHHOW CeTU
"NHTepHeT" Ha odpULMaNbLHOM caliTe UCNONHUTENBLHOMO OpPraHa rocyapcTBeHHOW BNACTU, YTBEPAMBLLETO
a4MUHUCTPATUBHDBIN pernameHT.

1.13. BHeceHVMe W3MEHEHUI B ALMMHUCTPATUBHbLIE PErNaMeHTbl OCYLLEeCTBAAETCA B Cay4yae
U3MeHeHua ¢eaepanbHOro 3aKOHOAATENbCTBA M 3aKoHodaTenbcTBa Pecnyb6aukm  TaTapcTaH,
peryavpyowmx npenocTaBleHue rocyAapCTBEHHOM YCAYrK, W3MEHeHMA B CTPYKType OpraHos
WUCNONHUTENbHOM  BAacTW, K coepe  AeATENbHOCTM  KOTOPbIX  OTHOCUTCA  MpefocTaB/eHue
COOTBETCTBYIOLLEN FOCYAAapPCTBEHHOM YCAYrKM, NO pe3ynbTaTaM MOHUTOPUHIA NPUMEHEHWUA YKa3aHHbIX
AAMUHUCTPATUBHDBIX PErNaMeHTOB, B MHbIX CAyYaax, NpeayCMOTPEeHHbIX 3aKOHO4aTeIbCTBOM.

BHeceHMe u3meHeHU B AOMUHUCTPATUBHbIE pPEernameHTbl OCYLWEeCTBNAAETCA B NOopAake,
YCTaHOB/IEHHOM AONA pa3pa60TKM, COrnacoBaHuA N yTBEPXKAEHNA COOTBETCTBYHOWNX aJMNHUCTPATUBHDbIX
pPernameHToB.

1.14. AOMMHUCTPATMBHbIE pEernamMeHTbl MogjaexaT Onyb/AMKOBaHWIO B COOTBETCTBUM C
3aKoHogaTenbcTBOM  Poccuiickon  degepaumm o Joctyne K MHPOpMauum o  [eATeNbHOCTU
rocyZapCTBEHHbIX OPraHOB M OPraHOB MECTHOTO CaMOYMpPaB/eHUA, a TaKkKe pasmMeLlialTcs B
MHGOPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTu  "UHTepHeT" Ha oduuManbHbIX calTax oOpraHoB
MCMONHUTENBHOW BNACTU M OPraHM3aLMi, y4acTBYIOWMX B NPELOCTaBeHUN rOCyAapCTBEHHOM YCayru, a
TaKXke B AOCTYMHbIX A4/1A NOCeTUTENIe MecTax NpeaoCcTaBeHUn rocyaapcTBEHHOM YCAYrn.

Il. Tpe6oBaHMA K aMUHUCTPATUBHbIM periameHTam

2.1. HaumeHoBaHUe AOMUHUCTPATUBHOIO persiameHTa onpeaenaertca opraHom WUCNONHUTENbHOM



BAAaCTM C y4eTOM MOJIOKEHWUA HOPMATMBHOMO MNPaBOBOrO aKTa, KOTOPbIM MpPeaycMOTPEHa
COOTBETCTBYIOLWANA rocyAapCcTBeHHas ycayra.

Ecnun B npenocTaBieHMmM rocyfapCTBEHHOM YCAYTM y4acTBYHOT HECKO/IbKO OPraHOB UCMOJHUTENbHOM
B/1ACTU, HAMMEHOBAHWE AAMWHUCTPATUBHOIO pernameHTa onpeaensieTcd COBMECTHbIM MPUKA3OM 3TUX
OpraHos.

2.2. B aAMWHUCTPATMBHbIN PErnameHT BKAOYAIOTCA cneaytowme pasaenol:
a) obwme nonoxKeHus;
6) cTaHAapT NpefoCTaBAEHNA FOCYAAPCTBEHHOW YCAYTH;

B) COCTaB, NOC/1Ie40BaTE/IbHOCTb U CPOKW BbIMOJIHEHUA aAMUHUCTPATMBHBIX Npoueayp (aencreni),
TpeboBaHMA K NOpPALKY MUX BbINOJHEHMA, B TOM YMCIEe OCODEHHOCTU BbIMONHEHUA aAMUHUCTPATUBHbIX
npoueayp (aencrenin) B aneKTpoHHOU dopme;

r) nopaaoK 1 Gopmbl KOHTPOAA 3a NPeAOCTaBNEHUEM rOCYAaPCTBEHHOM YCyru;

) pocynebHbii (BHecyaebHbI) nopAagoK 0b6KanoBaHWA peleHuin u aenctsun (6esgencrems)
opraHa, nNpeaoCTaBAAOWEro  rOCYAAPCTBEHHYIO  YCAYTY,  MHOrOQYHKUMOHANbHOrO  LEeHTpa
NpegoCcTaBNEHUA FOCYAAPCTBEHHbBIX U MYHUUMMNANbHBLIX YCAYr, OpraHU3aumii, yKasaHHbIXx B Yactn 1.1
ctaTbn 16 PenepanbHOro 3aKOHa, a TaKKe WX [O/KHOCTHbBIX /UL, FOCYAAPCTBEHHbIX CAYMKALLMX,
paboTHUKOB;

€) ocobeHHOCTU BbINONHEHUA aiMUHUCTPATUBHbIX NpoLeayp (aencTenin) B MHOrOpyHKLMOHANbHbIX
LeHTpax npeaocCTaBNeHUs rOCYAapPCTBEHHbIX M MYHUUMNAAbHbLIX ycayr. B agMUHUCTPATUBHbIE
pernameHTbl HaCTOALWMI Pasaen He BK/OYaeTCA, ec/M rocyAapcTBEHHasA ycayra He nNpeaocTaBaseTca B
MHOTOGYHKLMOHaAbHbIX LIEeHTPaxX NPeaoCcTaBNeHUs FOCYAapCTBEHHbIX U MYHULMMAAbHbIX YCAYT.

2.3. Pa3gen, Kacatowmiica obLmx nonoxKeHuin, CoOCTOUT U3 crieayowmx noapasaenos:
a) npeaMeT peryMpoBaHUA aAMMUHUCTPATUBHOIO pernaMmeHTa;

6) KaTeropuu 3aaBuTenei, rae NPUBOAMTCA NepeyeHb 3aABUTENEN - IOPUANYECKMX U GU3NYECKMX
JIL, C YKa3aHMeMm (Npu HaiMunKn) NbroTHbIX KaTeropuii 3asBuTteelt (Kateropumsa auuy);

B) TpeboBaHMA K nopaaky MHGOPMMUPOBAHUA O NPEAOCTABNEHNN FOCYAAPCTBEHHOMN YCAYrU, B TOM
yucne:

nopAAoK NosiydeHnsa MHGoOPMaLUKM 3aaBUTENAMM MO BONPOCaM NpeLoCcTaBAeHUsA rocyaapCcTBEHHOM
YCAYTM W YCAYr, KOTOpble ABAAIOTCA HeobXoAMMbIMM M 06s3aTeNbHbIMM ONA NpenocTaBiAeHUn
rocyAapCTBEHHOW YCAYrK, CBEAEHWA O XOoAe NpPeAoCTaB/leHMA YKasaHHbIX YCayr, B TOM 4ucC/ie Ha
opuuManbHOM caiiTe opraHa WUCMOAHUTENbHOW BAACTW, a TaK¥Ke C MCNo/b3oBaHMEM pecnybanMKaHCKoN
rocyAapCTBeHHOW MHOOPMaLMOHHOW cucTembl "MopTan rocyAapcTBEHHbIX U MyHUUMNAAbHBIX YCAyr
Pecnyb6anku TaTtapcraH";

nopaAoK, Gopma, MecTo pasmeLLeHNA 1 CNocobbl MOAYyYEeHMA YKa3aHHOM B HAaCTOALWLEM NOAMNYHKTE
MHPOPMaLMK, B TOM YMC/Ie Ha CTeHAAX B MeCTax NpeaoCTaB/eHUs rOCyAapCTBEHHOW YCAyrv U yCayr,
KOTOpble ABAAKTCA HEOBXOANMbIMUN M 0653aTeIbHBIMM A/1A NPeAoCTaBAeHUs roCyAapPCTBEHHOM yCayry, B
MHOTOQYHKUMOHA/IbHOM LLEHTPe NPesoCTaBAeHUs rOCY4apCTBEHHbIX M MYHULMNA/bHbLIX YCAYT, @ TaKkKe
Ha o¢UUMaNbHBIX CcaiiTax oOpraHa WCMOJHWUTENbHOW BAACTW, OPraHM3auuMi, Y4acTBYHOLWMX B
NpesoCcTaBNEHMM  TFOCYAAPCTBEHHON ycayrM, B  MHOOPMALMOHHO-TEIEKOMMYHUKALMOHHOW  CeTu
"MHTepHeT", a TakXe B pecnyb/MKAHCKOM rocyaapcTBeHHON WMHGOPMAUMOHHOM cucteme "lMopTan
rocyZapCTBEHHbIX M MyHUUMNAAbHBIX yCayr Pecnybavku TaTtapctan';
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TpeboBaHMA 06 0b6a3aTeNlbHOM pasmMmelleHUM Ha odULMANbHbBIX caiiTax opraHa MCNOAHUTENbHOM
B/1aCTU, OpraHM3aLMiA, y4acTBYHOLINX B NPeAO0CTaBAEHUN rOCYAapPCTBEHHOW ycayru, B UHGOPMaLUOHHO-
TeNeKOMMYHUKaUMOHHON ceTn "MHTepHeT", Ha cTeHaax B MecTax npeaocTaB/ieHUs rocyAapCcTBeHHbIX
ycayr cnepytowein MHGopmaLLMmn Ha rocyfapCTBEHHbIX A3blkax Pecnybanku TaTtapcTaH:

(8 peq. MoctaHoBneHna KM PT ot 16.05.2020 N 395)

HaMMeHOBaHWe rocylapCTBEHHOM YCIYrn, NpeaocTaBAAeMO OPraHOM UCMOTHUTEIbHOM BNACTy;
onucaHue pesynbTaTa NPeaoCcTaBAeHUs TOCy1apCTBEHHOMN YCAYyT;

CPOK NpefoCTaB/feHNs roCyfapcTBEHHOM YCAyrM, B TOM 4YWCAE C Y4eTOM HeobXoaMMOoCTu
obpalieHMa B OpraHv3auuu, y4yacTByloWwMe B MPEeAOCTaBNAEHUM TOCYAAPCTBEHHOM YCAyrM, CPOK
NPUOCTAHOBNEHMS NPEAOCTAB/NEHWUA OCYAAPCTBEHHOM YCAyrM B C/AyYyae, €C/IM  BO3MOMKHOCTb
NPMOCTaHOBAEHMSA NPeayCMOTPEHa 3aKOHOAaTeNbCTBOM Poccuitickoii ®eaepaunm;

McyepnbiBalOWMA NepeyYeHb A0KYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUMM C 3aKOHOAATE/bHbIMU
WU MHBIMWU HOPMAaTUBHbIMM MPaBOBbIMM aKTaMU 1A NPeAoCTaBNeHUA rocyA4apCTBEHHOM ycayrn (B Tom
yucae 3anpoc o NpPeaoCcTaBAeHUN FoCcyaapCTBEHHOM YCAYTM MO TUNOBOM GOPME COrNAacHO MPUNOKEHMUIO K
HacTosAwemy MopaaKy, 3a UCKIOYEHMEM C/y4YaeB, KOrga 3akoHozaTenbcTBoM Poccuiickont degepaumn
npegycmotpeHa cBoboaHas ¢opma nojaunm [AOKYMEHTOB), a TaKXe YC/ayr, KoTopble ABAAKTCA
HeobxoAMMbIMUM U 06a3aTeNlbHbIMM AN NPEeAOCTaBNEHUA TOCYAAPCTBEHHbIX YCAYr, MOANeNKallmx
npeAcTaBAeHNIO 3aaBUTENEM, CNOCOBbI UX NOyYeHUA 3aaBUTENEM, B TOM YMCIE B 31EKTPOHHOI dopme,
nopAaoK NUX NPeACcTaBieHUs;

MCYEepPnbIBAOWMIA NepeyYeHb OCHOBAHUIM AaA OTKasa B Npueme LOKYMEHTOB, HEOBXOAMMbIX O/1A
npegocTaBAEHMUA rOCYAapPCTBEHHOW yCayry;

pasmep rocydapCTBEHHOM MNOLWAWHbI WAM MHOW nNAaTbl, B3MMaemMol 3a npenocTaB/ieHue
rocyAapCTBEHHOW YCAYIK, a TaKMKe YCAYr, KOTopble ABAAIOTCA HEOBXOANMMbIMK U 06s3aTe/IbHbIMK ANSA
npeaocTaBAeHMWs rocyaapCTBEHHOW yCayru;

nHopmaumsa o BpemeHmn paboTbl opraHa UCNONHUTENIbHOM BAACTU, O rpadnKe Nnpuema 3aaBaeHni
Ha NpefoCTaB/eHNE roCyAapCTBEHHOM YCAYTU CneLuaancTaMm opraHa UCNONHUTENbHOM BACTY;

UHbOpMaumsa ana 3assuTenein ob ux npaBe Ha pocyaebHoe (BHecyaebHoe) obxkanoBaHue
aenctemii  (6espeinctema) M peleHnid, NPUHATBLIX (OCyLLecTBAAeMblX) B Xo4e npenocTaBiAeHUs
rocyAapCcTBeHHOW ycayriu.

K cnpaBoYHOM MHPOPMaLMKM OTHOCUTCA CaeaytolLan MHGopMaLMA:

MECTO HaXOXAeHWA M rpaduKn paboTbl OopraHa WCNONHWUTENIbHOW BAACTW, €ro CTPYKTYPHbIX
noApasfenieHun U  TeppuTopuasbHbIX OPraHoOB, NPeAOCTABMAOWMX TOCYAAPCTBEHHYIO  YCAYrY,
rocyAapcTBEHHbIX U MYHUUMNANbHbIX OPraHOB W OpraHM3aumii, obpalleHme B KOTopble Heobxoanumo ann
NoJIydYeHMA TOCYAAPCTBEHHOM YCAYrM, a TaKKe MHOrodpyHKLUMOHANbHbIX LEHTPOB NpeaoCcTaBAeHUn
roCyAapCTBEHHbIX U MYHULMMNANAbHbIX YCAYT, yAaAeHHbIX paboymx mecT MHOrodyHKUMOHAIbHOIO LLeHTPa
npeaocTaBaeHuA rocygapCTBEHHbIX U MyHUUMNAAbHbLIX YCAYT;

CnpaBoYHble TenedoHbl CTPYKTYPHbIX MOApPa3AeneHuidi opraHa WCMOAHWUTENbHOW BAacTy,
OpraHun3aumiA, y4acTBYOLWMX B NPeA0CTaBAEeHUM FOCyAapPCTBEHHOM YCYrK, B TOM YnCae HoMep TenedoHa-
aBTonHdopmaTopa;

aapec opuLUManbHOro caliTa, a TaKKe 3/1eKTPOHHOM NoYyTbl U (MaKn) popmbl obpaTHOM cBA3K OpraHa
NCNOJIHUTENIbHOWN BNACTU B UHPOPMALIMOHHO-TEIEKOMMYHUKALMOHHOM ceTh "UHTepHeT".

CnpaBquaﬂ VIHd)OpMaLI,VIFI HE NpunBOAUTCA B TEKCTE AJMUNHUCTPATUBHOTO pernameHTa u noanexnt
O6F|33T€J'IbHOMy pasmeleHn0  Ha Od)VILI,I/IafIbHOM caunTe OpraHa WUCNONIHUTENbHON BAlacTM B
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MHPOPMALMOHHO-TEIEKOMMYHUKAUNOHHOM ceTn "UHTepHeT", B rocyaapcTBeHHOW WMHGOPMALUOHHOM
cucteme "PeecTp rocydapCTBEHHbIX WM MyHWUMNANbHbIX ycnyr Pecnybnuvku TartapctaH" u B
pecnybanKaHCKON rocyfapCTBEHHOM WHGOPMAUMOHHOM cucTeme "lMopTan  rocyfapcTBeHHbIX W
MyHUUMNanbHbIX ycayr Pecnybamkm TatapctaH". OpraHbl UCNOAHUTENbHON BnacTu obecneuymBatoT B
YCTAHOB/IEHHOM MOPAAKE pa3MeLLeHNE U aKTYyaIM3aLMIo CPABOYHOM MHGOPMALLMKN B COOTBETCTBYIOLLEM
pasgene rocygapcrBeHHOM MHPOPMALMOHHOM cucTembl "PeecTp rocyaapCTBEHHbIX MU MyHMLUMMANAbHbIX
ycnyr Pecnybamkm TatapctaH" M Ha cooTBeTcTBylowem oduuManbHOM caiiTe B MHPOPMALMOHHO-
TeNIeKOMMYHWUKAUNOHHOM ceTn "UHTepHeT";

r) HOpMaTUBHbIE NPaABOBbIE aKTbl, PErYMPYIOLLME NPeAoCTaBAEeHUE rOCYyAapPCTBEHHOM YCAYTU.

MepeyeHb HOPMATUBHbLIX MPABOBbLIX AKTOB, PETYINPYIOWMX NPeaocTaBleHne rocyAapCTBeHHOM
ycnyrn (C yKasaHMEM WX PEKBU3UTOB WM WUCTOYHMKOB OOUUMANBHOrO ONy6AMKOBaHWA), MNOANEKUT
06s3aTeNIbHOMY pasMeLLeHuIo Ha opULLMANbHOM CaliTe opraHa, NPesoCTaBAAIOWEro rocyAapCTBEHHYO
ycayry, B WMHGOPMALMOHHO-TENIEKOMMYHUKAUMOHHOW ceTu  "WHTepHeT", B rocyaapcTBeHHOM
MHPOPMaUMOHHOM cucTeme "PeecTp rocygapcTBEHHbIX M MyHUUMMAAbHBIX ycayr Pecny6amky TaTapctaH".

MepeyeHb HOPMATWMBHbIX MPABOBbLIX aKTOB, PEry/JMpyloWmnx nNpeaocTaBieHne rocyaapcTBeHHoM
YCNYru, He NPUBOAUTCA B TEKCTE aAMUHUCTPATUBHOTO pernameHTa.

B paHHOM nogpasgene agMUHUCTPATUBHONO perfiameHTa [AO/KHO COAEep’KaTbCA yKasaHue Ha
COOTBETCTBYIOLLEE pa3MeLleHMe MepeyHs yKasaHHbIX HOPMATUBHbIX NPaBOBbIX aKTOB, PEryampyroLLmMx
npefocTaBAeHNe rocyAapcTBEHHOM ycayru.

OpraH, NpeoCTaBAAOLMNA FOCYAAPCTBEHHYIO YCAYry, obecneynBaeT pasmeLLeHNe U akTyann3aumio
nepeyHs HOPMaTMBHbIX NPABOBbLIX AKTOB, PEFYANPYIOLLMX NPefoCTaBeHNE FOCYyAaPCTBEHHOM YCAYTU, Ha
cBoem opuUManbHOM CaliTe, a TaKKe B COOTBETCTBYHOLLLEM Pa3aene rocy4apcTBeHHOM MHPOPMaALLMOHHOM
cuctembl "PeecTp rocysapcTBeHHbIX U MyHUUMNAAbHbBIX ycayr Pecnyb6ankm TatapcTaH”;

(nn. "r" B pea. NoctaHoBneHuns KM PT ot 16.05.2020 N 395)

) TEpMUHbI, UCMONb3YEMbIE B aAMUHUCTPATUBHOM PErnameHTe, 1 UX onpeaeneHus.

2.4. CraHpapT npepocTaB/ieHMs TOCyAapCTBEHHOW ycnyrm odopmnsetcs B Buge Tabauupbl,
copepxawen rpadbl "HanmeHoBaHMe TpeboBaHMA K CTaHAAPTY NpPeAoCTaB/ieHMA FOCyAapCTBEHHOM U
MyHuumnanbHon ycnyrn", "CopepskaHune TpeboBaHuit K cTaHaapty", "HopmaTuBHbIN NpaBOBOWM akKT,
yCTaHaBAMBAIOLWLMIA YCAYTy A TpeboBaHMe", N COCTOMT U3 ciedytoWmx NoapasaAenos:

a) HaMmeHOBaHWe rocyAapCTBEHHOM yCayru;
6) HaMmeHOBaHWe opraHa UCNOAHUTENbHOW BNACTH.

Echu B npenocTaBNAeHMM TrOCYLAPCTBEHHOM  YCAYrM  Y4acTBYIOT TaKKe WHble  OpraHbl
NcnosHuTeNbHOW BRacTM Pecnybamku TatapcTaH, TeppuTopuanbHblie OpraHbl ¢enepasibHbiX OpraHoB
WCNO/IHUTENbHON BIAaCTM M OPraHOB FOCYAAPCTBEHHbIX BHeOaXKeTHbIX GOHAO0B, OpraHbl MECTHOrO
CaMOYMpaB/ieHMA, a TaKKe OpraHu3aLmmn, To YKasblBalOTCA BCE OpraHbl U opraHusaumu, obpalleHue B
KOTopble HeobX04MMO N5 NPESOCTaBeHMA rOCyAapCTBEHHOM yeayrn. Takke yKasbliBatoTca TpeboBaHma
nyHKTa 3 cTaTbk 7 PenepanbHOro 3aKoHa, a UMEHHO YCTaHOBAEHWe 3anpeTa TpeboBaTb OT 3aaBUTENS
OCYLLECTB/IEHMA AENACTBUIM, B TOM UMC/E COMTaCOBaHNM, HEOBX0AMMbIX 419 NOAYYEHUS TOCYAaPCTBEHHOM
YCYI U CBA3aHHbIX C 06palleHMeM B UHble FoCyAapCTBEHHbIE OpraHbl U OpraHM3aLUum, 3a UCKAKYEHNEM
Noly4eHUA YCAYr, BKAKOUYEHHbIX B epeyeHb YCyr, KOTopble ABNAKTCA HE0H6X0AMMbIMKN U 06A3aTENbHbIMU
AN NpeaocTaB/NeHUs roCyAapCTBEHHbIX YCAYr, YTBEPKAeHHbIM KabuHeTtom MuHUCTpoB Pecnybaunkn
TaTapcTaH;

B) onuncaHue pesyabTaTta NPeaoCcTaB/eHNA rocyaapcTBEHHOM YCAYrn;

l') CPOK npeaocraBaneHnA FOCVAapCTBeHHOI‘/JI ycnyrm, B TOM 4Yucne C y4eTom HGO6XO,£I,I/IMOCTVI
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obpalleHna B oOpraHM3auuMu, ydacTeByloWMe B NPeAoOCTaBAeHUM T[OCYAaPCTBEHHOM YCAYrM, CPOK
NPMOCTAHOBAEHMS NPEeAOCTaBAEHUA [OCYAAaPCTBEHHOM YCAYrM B CAyYae, €eciM  BO3MOXHOCTb
NPWOCTAaHOBNEHNA NpPeayCMOTPeHa 3aKoHoAaTenbCTBOM Poccuiickon degepaumu, CpPOK Bblgauu
(HanpaBneHMA) AOKYMEHTOB, ABAAIOLLMXCA Pe3ybTaTOM NPeAoCTaBieHNA rocy4apCTBEHHOMN YCayru;

[) vcyepnbiBaloWMiA NepedYeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBMM C HOPMATMBHbIMU
NpPaBoOBbIMW aKTaMW ANA NPeaoCTaBNEHUA TFOCY[APCTBEHHOM YCAYITM M YCAYr, KOTOpble ABAAOTCA
HeobxoaMMbIMM U 06A3aTeNbHbIMM A1A NPEefoCTaBNeHMA TOCYAAPCTBEHHOW YCAYrU, MNogaexKalumx
npeAcTaBAEHMIO 3aABUTENEM, CNOCOObLI UX NOJYYEHMA 3aABUTENEM, B TOM UYNCNIE B /IEKTPOHHOM dpopMme,
nopALoK UX NpeacTaBneHuns (61aHKkK, Gopmbl 06paLLeEHUIA, 33ABAEHUIA U UHBIX LLOKYMEHTOB, NOA3aBaAEMbIX
3aABUTeNIEM B CBA3U C NPEAOCTaBNEHNEM rOCYAaPCTBEHHOM YCAYTU, NPUBOAATCA B KAYECTBE NPUNONKEHUN
K aAMWHUCTPATUBHOMY PernameHTy, 3a UCKIYeHMeM cy4vaeB, Korga GopmMbl yKa3aHHbIX JOKYMEHTOB
YCTaHOB/MIEHbl  HOPMATMBHbLIMW  MPaBOBbIMW  akTamu  [pesnpgeHta Poccuiickolt  Pepepaumu,
MpaBuTenbctea Poccuiickoit epepauymm, NpesmaeHta Pecnybnmkun TatapctaH uam KabnHeta MnHuUcTpos
Pecny6anku TaTapcTaH, a Tak»Ke cay4vaes, KOrga 3aKOHOA4ATeNbCTBOM NpesycMoTpeHa cBoboaHan ¢opma
nogaun 3STUX SOKYMEHTOB).

Tunoeaa ¢opma 3anpoca, pekomeHayemMas K BKAOYEHUIO OpraHamu UCMOJIHUTENbHOM BNacTu B
aAMUHUCTPATUBHbIE PErIAaMEHTbI, 3@ UCKOYEHUEM CaydaeB, Korga ¢GopmMbl YKA3aHHbIX SOKYMEHTOB
YCTaHOBNEHbl  HOPMATMBHbIMM  MpPaBoOBbIMM  akTamu  [pesngeHta Poccuitickon  Pegepaunu,
MpasutenbcTsa Poccuiickoin ®egepauum, MNpesunaeHta Pecnybankm TaTapctaH uam KabmuHeta MuHmuctpos
Pecnybanku TaTapcTaH, a TaK)Ke C/ly4aeB, KOr4a 3aKoOHOA4aTeNbCTBOM NpeaycMoTpeHa cBoboaHas popma
nogayn aTMX 4OKYMEHTOB, NpMBeAeHa B NPUNOKEHUN K HacToALwemy MNopaaky;

e) vcyepnbiBalOWMA NepedYeHb AOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUM C HOPMATUBHbLIMMU
NpPaBOBbIMW aKTamMuM AA8 NpPeaocTaBAeHUA TOCyAapCTBEHHOW YCAYrM, KOTopble HaxoaATca B
pacnopaAXKeHMUM rocyapcTBeHHbIX OPraHoB, OpraHoOB MeCTHOrO CamoynpasaeHMsa U NoABeA0MCTBEHHbIX
rocyapcTBeHHbIM OpraHam WAW OpraHam MEeCTHOTO CamMoynpaB/ieHUs OpraHM3aumMini U KoTopble
3aABMTeNb BMNpaBe MNPeACTaBUTb, a TaKKe Ccnocobbl UX MNOAYYEHUA 3aABUTENAMW, B TOM uucne B
3NEKTPOHHON dopme, MNOPAAOK WX MpeacTaBieHMA; FOCYAapCTBEHHbIA OpraH, opraH MecCTHOro
camoynpasneHna AnMbo opraHusaluuMsa, B PaACNOPAMKEHUM KOTOPbIX HaxoAATcA AaHHble AOKYMEHTbI
(6naHKkn, dopmbl 0bBpalleHni, 3aaBAEHUIN U UHbIX AOKYMEHTOB, NoAdaBaeMblX 3aaBUTENEM B CBA3U C
npefocTaBneHNEM  rocyaapCTBEHHOW  yCAyrM, NPMBOAATCA B KavyecTBe  MPUIONKEHMIA K
aAMMHUCTPATUBHOMY PErfamMeHTy, 33 UCKAIOYEHUEM C/IyYaeB, KOrda 3aKoHoZaTe/bcTBOM Poccuiickol
depepaunn npegycmoTpeHa cBobogHas Gdopma noaaum sTUX 4OKYMEHTOB).

(8 peq. MoctaHoBneHna KM PT ot 16.05.2020 N 395)

HenpeactasneHue 3aasBuTenem yKa3aHHbIX AOKYMEHTOB He ABAeTCA OCHOBaHWEeM A/1A OTKasa
3aABUTENIO B NPeaoCTaBeHUN YCayTrn.

B faHHOM Noapasgene Tak:Ke ycTaHaBAMBaeTCa 3anpeT TpeboBaTb OT 3aABUTENA:

npeagcrasneHna 4OKYMEHTOB U VIHd)OpMaLJ,MM N1 ocyulectesneHunA AGVICTBMVI, npeacraBneHne nnun
ocywiecrtBnieHMne KOTOPbIX HE NpPeayCcMOTpeHO HOPMATUBHbIMU MPaBOBbIMU aKTaMW, peryanpyrowmmmn
OTHOLWEHNA, BO3HUKaloLWne B CBA3N C NpedocCTtaBieHNneM rocyp,apCTBeHHoﬁ YyCnyru,

npeAacTaBieHna AOKYMeHTOB M uHOOpMauuMum, B TOM YMUCAe MNOATBEPXKAAWLWMX BHeEceHue
3aABUTENEM NAaTbl 33 MPEeAOCTaB/eHNE TFOCYAAPCTBEHHBIX M MYHMUMMANbHBIX YCAYr, KOTOopble B
COOTBETCTBUM C HOPMATMBHLIMW TMPABOBbIMM aKkTamu Poccuitickoli depepaumv, HOPMATUBHbLIMU
NPaBoBbIMW akTamu PecnybivMKM TaTapcTaH HaxoAAaTCA B PACMOPAMKEHUWM FOCYAaPCTBEHHbIX OPraHoB,
NPesoCTaBAAIOWMX FOCYAAPCTBEHHYIO YCAYrY, MHbIX FOCYAAapCTBEHHbIX OPraHOB, OPraHOB MECTHOTO
caMoynpasneHus U (MAKn) opraHMsaumii, y4acTBYOWMX B NPEAOCTaBAEHNN rOCYAapCTBEHHOW yCcayru, 3a
WCK/IOYEHNEM LOKYMEHTOB, YKa3aHHbIX B 4acTu 6 cTaTbl 7 OefepasibHOro 3aKoHa;

npeAacTaBieHna AOKYMEHTOB U MHbOPMALMK, OTCYTCTBUE U (MAM) HELOCTOBEPHOCTb KOTOPLIX He
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YKa3bIBaAMCb NPU NepBOHAYA/IbHOM OTKA3€e B MpMeme AO0KYMEHTOB, HE06X0ANMBIX A5 NPeAOCTaBAEHUA
rocyfapcTBeHHOM ycayrmn, nmbo B NpefoCcTaBAeHNN FOCYAaPCTBEHHOM YCYTX, 33 UCKIOYEHUEM CNYYaEB,
npesyCcMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 PefepanbHOro 3aKoHa;

) McYepnbIBalOLWMIA NepeyeHb OCHOBAHUI AN OTKasa B Npueme AOKYMEHTOB, HeobXxoaAnMbIX A/iA
npeaocTaB/ieHUA rocyAapCTBEHHOM yCayru;

3) McyepnbiBalOWMIN NepeyeHb OCHOBAHWIA A8 NPUOCTAHOBEHUA AW OTKasa B NpeaocTaBAeHnn
rocyfapcTBeHHOM ycnyrn. B cnyyae OTCYTCTBMSA TaKMX OCHOBAaHWI Ha 3TO YKasbliBaeTcA B TeKCTe
aAMUHUCTPATMBHOIO PernameHTa;

M) NOPAAOK, pasmep W OCHOBAHWA B3MMaHWUA TOCYAAPCTBEHHOW MOLWAMHbI MAM MHOW MNANaThl,
B3MMaeMoMl 3a NpesocTaB/eHNe rocyAapCcTBEHHOM ycnyru. B AaHHOM nogpasaene yKasblBaeTcs pasmep
rocyAapCcTBEHHOM NOLWANHBI MW MHOM NAaTbl, B3MMAaeMOM 3a NpeaocTaB/ieHNe rocyAapCTBEHHOM YCayru,
WM CCblIKa Ha MOJIOXKEHWe HOPMATMBHOINO MPaBOBOrO akTa, B KOTOPOM YCTAHOBJ/IEH pPa3mep TaKoW
NOLW/IMHbI UKW NNATbI;

K) nepeyeHb ycayr, KOTopble ABAAOTCA HEO6XOAMMbIMM N 06A3aTe/IbHbIMM A1A NPeaoCcTaBAeHUA
rocyaapCTBEHHOW YyCayrM, B TOM 4UWCNEe CBEAEHMA O [AOKYMEHTe (AOKymeHTax), BblAaBaemMoMm
(Bbla@aBaemMbIx) opraHM3aUMAMM, YHACTBYIOLLMMM B NPeaoCTaBAEHUM FOCYAapCTBEHHOMN YCAYTH;

N) NOPAAOK, Pa3mep M OCHOBaHMA B3MMaHUA NaaTbl 3a NpeaocTaBjaeHne YCayr, KOTopble ABAAIOTCA
HeobXxoaAMMbIMM U 06s3aTeNbHbIMM  ANA NPefoCTaBAEHUs TOCYAAPCTBEHHOW YCAYrM, BKAKOYasA
MHOPMaUMIo O METOAMKE pacyeTa pasmepa TaKkow Naathl;

M) MaKCMManbHbIA CPOK OXWAaHMA B oyepeau NpW Mofadve 3anpoca O NpeaocTaBAeHUN
rocyAapCTBEHHOM YCAyru, yCayru, npeaocTaBiaeMoin opraHM3aumnen, y4acTByolWen B NpegocTaBieHnm
rocy4apCTBEHHOM YCAyruy, U NPU NOAYYeHUN pe3yabTaTta NpeaoCcTaBAeHUs TakuUX YCAT;

H) CPOK M NOPAZAOK PerncTpalmm 3anpoca 3asaB1TeNs O NPeaoCTaBNeHUN rocy4apCTBEHHOMN yCayrm
W YCAYTn, NPeaocTaBAseMoi opraHu3aUmnei, y4acTByoLLe B NpeaoCTaBAeHMN rocy4apCTBEHHOM YCayru,
B TOM YMCE B 3/IEKTPOHHOM dopMme;

0) TpeboBaHMA K MOMELLEHUAM, B KOTOPbIX NPeaoCTaBAfeTCA roCyfapcTBeHHas ycayra, K 3any
OXWUAAHWA, MecTam Ana 3ano/IHeHMsA 3anpocoB O MNPeAoCTaBNeHMM TOCYAAPCTBEHHOM YCAyru,
MHPOPMALMOHHbIM CTEHAAM C 06pa3L,aMn UX 3aN0IHEHWA U NepevyHEM AOKYMEHTOB, HEOBXOANMbIX ANA
NpegoCTaBNEHMA KaXKAOM rOCyAapCTBEHHOW YCAyrM, pasmeleHuio U opOpMNEHUIO BU3YaNbHOW,
TEKCTOBOM U MYNbTUMEANNHON MHbOPMALMM O NopAAKe NPeAOoCTaBAEHNA TaKoW YCayrn, B TOM Yncne K
obecneyeHno AOCTYMHOCTU ANA MHBA/NMAOB YKa3aHHbIX OOLEKTOB B COOTBETCTBUMM C deaepasnbHbiM
3aKOHO4ATe/IbCTBOM M 3aKOHOAATeIbCTBOM Pecnyb61mMKu TaTapcTaH O couuanbHOM 3almTe MHBAUAOB;

n) noKasaTenu AOCTYNHOCTM W KayecTBa rocyAapCTBEHHOW YCAYyrM, B TOM YMUC/IE KOJIMYECTBO
B3aMMOAENCTBUIA 3aBUTENA C 4OKHOCTHBIMU NLLAMM NPU NPEA0CTaBAEHUN FOCYAAPCTBEHHOMN YCAYTU U
X NPOOO/KMUTENbHOCTb, BO3MOXHOCTb MOJyYeHus uHOOPMauMM O XoAe NpPefoCTaB/ieHMs
rocyapCTBeHHOM yCayru, B TOM 4uC/ie C MCMOoJ/b30BaHWEM WHGOPMALMOHHO-KOMMYHUKALMOHHbIX
TEXHOMIOTUIM, BO3MOXHOCTb /IMBO  HEBO3MOMHOCTb  MOMYYEHUA TFOCYAAPCTBEHHOM ycayrM B
MHOTOQYHKUMOHAIbHOM LEHTPe NPeLoCTaB/eHNA roCyAapCTBEHHbIX U MYHULMNAAbHbLIX YCAyr (B TOM
yucse B NOJHOM 06beme), B TO6OM TePPUTOPMAIbLHOM NOAPA3LEEHUM OpraHa UCNOJTHUTEIbHOM BIACTH
no BblbOpy 3asBUTENA (IKCTEPPUTOPMA/IbHBIN MPUHLUMMN) NOCPEACTBOM 3anpoca O NpPesoCTaBieHUU
HECKO/IbKMX FOCYAaPCTBEHHbIX M (MAW) MYHMUMMNANbHbLIX YCAYT B MHOFOQGYHKUMOHANbHBIX LEHTpax
NpeaocTaBAEHMA TOCYAAPCTBEHHbIX M MyHUUMNAAbHbLIX YCAYr, MpeaycMOTpeHHoro cratbeit 15.1
desepanbHOro 3aKoHa (4anee - KOMMNIEKCHbIN 3anpoc);

p) UHble TpeboBaHMSA, B TOM YUC/IE YyUUTbIBAIOLLME OCOBEHHOCTMN NPeA0CTaBAEHUA rOCyAapCTBEHHOM
YCAYTY MO 3KCTEPPUTOPUANbHOMY NPUHLMNY (B CAydYae, eCNn rocyaapcTBeHHan ycayra npeaoctasaserca
No 3KCTEPPUTOPUANbHOMY MPUHUMNY) M OCOBEHHOCTM NpPeaoCTaBNeHMA FOCYAaPCTBEHHOM ycayrn B
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3/IEKTPOHHOM dopme.

B paHHOM nopgpasgene yKasblBalOTCA OCOOEHHOCTM MPeaoCTaBAEHUA FrOCYAapPCTBEHHOMN YyCayrn B
3NIeKTPOHHOM dopme, B TOM 4YMUCAE C WUCNONAb30OBaHMEM pecnybMKAHCKOM rocy[apCTBEHHOM
MHOOPMAUMOHHOM cucTembl  "lMopTan rocyfapCTBEHHbIX WM MyHMUMNAAbHbBIX ycnyr Pecnybamku
TatapcTaH":

npeaocTaBAeHMe B YCTaHOBEHHOM MopsAAaKe MHPopMauumn n obecnedyeHune A0CTyNa K CBEAEHUAM
0 rocyZlapcTBeHHOM ycayre;

nogava 3anpoca U MHbIX OOKYMEHTOB, HEO6XO,£I,MMbIX ana npeanocraBneHnA FOCV,D,apCTBeHHOVI
ycnyru, n npuem 1akoro 3anpoca n JOKyMeHTOB;

nony4vyeHue CBE,CI,EHVM O XOA4e BbINMNOJ/IHEHUA 3anNpOoCa O NpeaoCTaBIEHUN I'OCV,CI,apCTBeHHOﬁ ycnyru;

B3aVIMO,EI,el7ICTBVIe OpraHa MCNOAHUTENbHOM BAACTU C UHbIMMU opraHamu FOCyp,apCTBeHHOVI BNacCTh,
OpraHamM MecCTHOro CamoynpaB/ieHnA U OpraHusauMAMM, Y4YacTBYHOWMMM B NpefoCcTaBieHUUn
rocyapCcTBEHHOM yCayru;

nosiyyeHvne pesynbrata NpPeaocTaB/eHUsA rocyAapCTBEHHOW YCAYrn, eCan UHOE He YCTaHOB/IEHO
denepanbHbIM 3aKOHOAATENLCTBOM;

MHblE AEVICTBMF!, HEO6XO,£I,MMbIe AanAa npeaocrtaBaneHnA FOCVﬂ,apCTBEHHOVI yCcnyru.

TakXe B [JOaHHOM noapasgene npu  onpeaeneHun ocobeHHOCTEW NpenocTaB/ieHuA
roCyfapCcTBEHHOM YCAYIM B SNEKTPOHHON GOpMe yKasbIBalOTCA BMAbI 3/IEKTPOHHOM NOAMNMUCKU, KOTOpble
OONYCKaTCA K UCNO/Ib30BAHUIO NPU 06paLLeHNM 33 NOAYYEHMEM FOCYAAPCTBEHHOM YCAYrK, B TOM Ymcne
C y4yeTom npaBa 3aaBUTeNs - PU3NYECKOro AnMLA MCNONb30BaTb MPOCTYHD 3/1EKTPOHHYH MOANUCb, B
cooTBeTCTBUM C [paBunamu onpegeneHns BUAOB 3NEKTPOHHOM MOAMUCU, MCMNONb30BAaHME KOTOPbIX
Jonyckaetca npu obpaweHMn 3a NOoAYyYEHUEM TOCYAAPCTBEHHbIX W MYHULMMAbHbBIX  YCAYT,
YTBEPXKAEHHbIMKN NocTaHoBAeHUeM pasuTenbcTBa Poccuitckon @egepaumm ot 25 nioHa 2012 r. N 634
"O BMAax 31IEKTPOHHOM NOAMNNCKU, UCNONb30BaHME KOTOPbIX A0OMNYCKAETCA NpM 0bpaLLeHMM 32 NONYyYEHUEM
rocyapcTBEHHbIX U MYHULUMNANbHbIX ycayr'.

2.5. Pasgenbl, KacalolmecAa cocCTaBa, MOCAe40BaTENbHOCTM W CPOKOB  BbINOJIHEHUA
aAAMWUHUCTPATUBHbIX Npoueayp (4encTeuii), TpeboBaHWn K MOPAAKY MX BbINOJHEHWA, B TOM 4ucie
0cobeHHOCTE BbINOAHEHMA aAMUHUCTPATMBHbIX Npoueayp (AeicTBuiA) B 31eKTPOHHOM dopMe, a TaKKe
0cobeHHOCTEN BbLIMOAHEHUA AaAMUHUCTPATMBHbLIX npoueayp (4eAcTBUil) B MHOrOQYHKLMOHANAbHbIX
LEeHTPax NpeaoCTaBAeHUA FOCYAAPCTBEHHbLIX M MYHWUUMMANbHbLIX YCAYr, COCTOAT M3 MNOAPasAenos,
COOTBETCTBYIOLLMX  KOAMYECTBY aAMUHUCTPATMBHbLIX Npouesyp - JIOTMYECKM 060COBAEHHbIX
nocnefoBaTeIbHOCTEN agMUHUCTPATUBHBIX AEUCTBMIA NPU NPeAoCTaBAeHUU TOCYAAPCTBEHHbIX YCAYT U
YCyr, KOTopble ABAAIOTCA HEOBXoAMMbBIMU U 06s3aTeNbHbIMU 419 NPeaoCTaBNeHUs roCyAapCcTBEHHOM
YCAYMU, UMEIOLWMX KOHEYHbIN pe3ynbTaT U BblaenseMblX B paMKax NpesocTaBAeHus rocyfapcTBEHHOM
ycayru.

B Hauane  COOTBETCTBYIOLWErO  pa3gena  YKasblBaeTCa  MCYEPMbIBalOWMIA  nepedeHb
aAMWHUCTPATUBHbIX Mpoueayp (AencTeBuid), coaepskawmxca B Hem. B gaHHOM pasgene oTaenbHo
onucbiBaeTcA agMUHUCTPATMBHanA npoueaypa GopMUPOBaHMA U HaNpPaBAEHUA OPraHOM UCMONHUTENbHOWN
BJ1ACTU MEXBEAOMCTBEHHbIX 3aNpPOCOB B Apyrne opraHbl UCMOAHWUTENbHOW BAACTM, OPraHbl MECTHOro
camoynpasneHusa AMbo opraHM3aumu, y4acTeyoLWmMe B NPeA0CTaBAeHNN rocyAapCTBEHHON YCayru.

B pasgene, KacawowemcA cocTaBa, MNOCNeA0BaTeNbHOCTM WM CPOKOB  BbINOJIHEHUA
aAMWHUCTPATMBHbIX Npoueayp (4encTeuii), TpeboBaHW K MOPAAKY WX BbINOSHEHWA, B TOM 4ucae
0CObEeHHOCTEN BbIMNOJAHEHUA aAMUMHUCTPATUMBHBLIX npoueayp (4eNcTBUIM) B 3/1EeKTPOHHOW dopme,
OTZEe/IbHO YKa3blBaeTCcA MepeyeHb agMUMHUCTPATMBHBLIX Mpoueayp (4eicTBuit) npu npesocTaBieHUn
rocyA,apCTBEHHbIX YCIYT B 3/1EKTPOHHOMN dopme.
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Paspen, Kacatowumiica coctaBa, NOCAeL0OBAaTENLHOCTU U CPOKOB BbINOJHEHUA 3aAMUHUCTPATUBHbIX
npoueayp (aerictemi), TpeboBaHUI K NOPAAKY UX BbINOJIHEHUA, B TOM YMCAE OCOBEHHOCTEN BbINONHEHUA
aAMMHUCTPATMBHBIX Npoueayp (AencTBuii) B aneKTPOHHON Gopme, LOKEH COAepKaTb B TOM Ynce:

nopAagoOK OCYLECTB/IEHUA B 3/EKTPOHHOW d¢opme, B TOM YUCAE C WCNO/b30BaHUEM
pecnybaMKaHCKON rocyAapcTBEHHON MHPOPMaALMOHHON cuctembl "MopTan rocyaapCTBEHHbIX W
MYHUUMNANbHbIX ycnyr Pecnybnauku TaTapcTaH', agMMHUCTPATMBHLIX MNpoueayp (aencreuin) B
COOTBETCTBMW C NONOXKEHMAMM cTaTbh 10 PeaepanbHOro 3aKOHa;

nopAAoOK uUcnpasaeHMA AOoNnyuweHHbIX Ooned4aTtTork W OWNBOK B BblaHHbIX B pPe3ynbTaTe
npeanocrasaeHnA I'Ocy,ﬂ,apCTBeHHOl\/‘l YCNYyrn OKyMeEHTaXx;

nopAaoOK OKasaHWs MOMOLUM 3asBUTENO, B TOM 4Yucae B 4YacT O0OPMIEHUA AOKYMEHTOB,
HeobX04MMbIX ANA NPefOCTaBAEHNA FTOCYAaPCTBEHHOM YCAYIN.

B pasaene, Kacatowemcsi ocobeHHoCTel BbINOJHEHUSA aAMUHUCTPATUBHbBIX Npoueayp (aencteuii) B
MHOFOd)yHKLI,VIOHaﬂbeIX LeHTpaX npeaocrtaBieHnAa rocyaapCrBeHHbIX U MYHULMUNANbHbLIX YCNYr, TaKXe
MOXET CcoAep’)aTbCA oOnucaHuMe aAMUHUCTPATMBHbIX nNpoueayp (AencTsuid), BbINOAHAEMbIX
MHOTFOQYHKLMOHANbHbIM LEHTPOM MPeAOoCTaBAEHUA FOCYAAPCTBEHHbIX MU MYHUUMMAAbHbIX YCAYr Npu
npesocTaBAEHUM FOCYLAPCTBEHHOM YCAYTU B NOJIHOM 06beMe W Npu NpeaocTaBNeHUM TOCYAaPCTBEHHOM
YyCAyrM MOCPeACTBOM KOMIJIEKCHOTO 3ampoca, a TaKXKe Mnopaaok pocyaebHoro (BHecyzebHoro)
063KanoBaHWA pelleHnii n aencTenii (6esgeincTena) MHOrOGYHKUMOHANbHBIX LLEHTPOB NPeAoCTaBAeHnA
rocyAapCTBEHHbIX M MYyHUUMNANbHBIX YCAYT U UX PaBOTHMKOB.

OnucaHne agMWHUCTPATUBHbLIX npoueayp (AencTBuiA), BbINOAHAEMbIX MHOFO(YHKLMOHAbHbIMM
LEeHTPaMMN NpenocTaBNeHMA TOCYAAPCTBEHHbIX M MYHMUMNANAbHbLIX YCAYr, B pasgesie, Kacarowemcs
0COBEHHOCTelN BbINONHEHUA AAMMHUCTPATUBHBLIX npoueayp (AencTBuin) B MHOTOQYHKUMOHANbHbIX
LEeHTpax NpeaocCTaB/NeHMA rOCyAapCTBEHHbIX M MYHULMNANbHbIX YCAyr, 0b6a3aTeNbHO B OTHOLIEHWUU
rocyAapCTBEHHbIX YCAYT, BKAKOYEHHbIX B NEPEYHU rOCYAapCTBEHHbIX YC/IYT B COOTBETCTBUM C NOAMNYHKTOM
2 4actun 6 ctaTbn 15 GepepanbHOro 3aKoHa.

B cooTBeTCTBYylOLLEM pasfesie  ONUCLIBAETCA B TOM  YuCie  MOPAZOK  BbIMOJHEHUS
MHOTOdYHKLUNOHANbHBIMM LLEHTPaMM MPefoCTaBNEHUA TOCYAAPCTBEHHbIX M MYHULMNANbHbLIX YCAyr
cneayowmx agMMHUCTPATUBHbBIX Npoueayp (aencTeuit):

nHboOpMUpOBaHME 3asBUTENE O nopAaKe NpPefOCTaBAeHUA T[oCYAapPCTBEHHOW ycayrM B
MHOTOQYHKUMOHANbHOM LIeHTPe NpeaocTaBAeHUA FroCyAapCTBEHHbIX MU MYHULMNAAbHbLIX YCAYT, O XoA4e
BbIMNOJIHEHWMA 3anNpoca O NPeAOoCTaBNeHUM FOCYAaPCTBEHHOM YCAYTU, NO UHBIM BONPOCAM, CBA3AHHbIM C
npegocTaBNEHMEM TFOCYAAPCTBEHHOM YCAYrM, a TaK¥Ke KOHCY/AbTMPOBaHME 3asBUTENEl O nopagke
NpegoCcTaBNEHMA TOCYAAPCTBEHHOW YCAYrM B MHOTOQYHKUMOHANLHOM LEHTpe npeaocTaBaeHus
rocyAapCTBEHHbIX M MyHUUMNANbHBIX YCAYT;

npuem 3anpocos 3aaBuTeNel 0 NPeaoCcTaBAeHUN rOCyAapCTBEHHOM YCAYTN N UHbIX AOKYMEHTOB,
HeobXoAMMbIX 418 NPeAoCTaBAeHMA roCyAapCTBEHHOM YCayru;

dbopmupoBaHMe UM Hanpas/ieHMe  MHOTOQYHKUMOHANAbHbIM  LEHTPOM  NpeaocTas/ieHus
roCyZapCTBEHHbIX Y MYHULIMMNAJbHBIX YCIYT MEXKBEAOMCTBEHHOrO 3amnpoca B OpraHbl UCMOHUTEIbHOM
B/J1aCTW, B MHbIE OpraHbl roCyAapCTBEHHOM BIACTWU, OpraHbl MECTHOTO CaMOYTMpPaBIEHUA U OpraHM3aumu,
yyacTByloLLMe B NPeaoCTaBAeHUM FOCYAaPCTBEHHDBIX YCAYT;

BblAaa4a 3aABUTENNO pe3y/ibTaTa Npeaoctas/ieHnA FOCVAapCTBeHHOﬁ ycnyru, B8 Tom 4yucne Bblaa4da
AOKYMEHTOB Ha 6yMa)KHOM HOCUTene, noarvreepXaakowmnx cogeprkaHme 3N1eKTPOHHbIX AOKYMEHTOB,
HanpaB/1EHHbIX B MHOFOCI)yHKLI,MOHaﬂbeIﬁ LeHTP NpeaocTtaBaeHnA rocyaapCrBeHHbIX U MYHULMNAIbHbIX
YCAyr no pe3sysibtataM npeaocrtas/ieHNA rocyaapCrBeHHbIX yCAyr opraHamum NCNONIHUTENbHOM BNacTH, a
TaKXe Bblda4a AOKYMEHTOB, BK/1lO4MaA COCTaB/1IeEHNE Ha 6YMa)+(HOM HOCuUTene U 3aBepeHne BbIMNMCOK U3
MHdJOpMaLI,MOHHbIX CUCTem opraHos WUCNONIHUTENbHOM BNACTY;
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WHble AelcTBMA, Heobxoanmble ANA NPeaoCTaBAEHUA TOCYAAPCTBEHHOM YCNyrM, B TOM 4ucie
CBA3aHHbIE C NPOBEPKON AENCTBUTENbHOCTU YCUAEHHOM KBAMGUUNPOBAHHOM 3/IEKTPOHHOM NnoAanucu
3aABUTENS, UCNO/Ib30BAaHHON MPW OOpaLLEHUM 3@ MOJNYYEHMEM FOCYAapPCTBEHHOM YCAYrU, a TaKXKe C
YCTQHOB/NEHMEM MEPEYHA CPeACTB  YAOCTOBEPAKOWMX LUEHTPOB, KOTOpble AOMycKalTca  Ans
MCNosb30BaHMA B UenAax obecneyeHMA YKa3aHHOM NPOBEPKU W OMNPELensatoTcd Ha OCHOBAHWUM
YTBEP)KOAAEMON OPraHOM WCNOJHUTENbHOW BAACTM MO corfacoBaHuto ¢ deaepancHoi caybown
6e3onacHoctn Poccuiickoit Peagepaunun moaenm yrpos 6esonacHocTM MHbopmaumm B MHPOPMALMOHHOM
cucTeme, UCNosibyemoit B Lenax npuema obpalleHunin 3a noslydeHmem rocygapcTBeHHoM yeayrn n (unm)
NpeaocTaBAeHUA TaKOW YCAYTU.

2.6. OnuncaHue Kaxaon agMMHUCTPATUBHOM Npouenypbl (AeicTBua) npeaycmaTpmBaer:
a) OCHOBaHWSA AN1A Hayana aAMUHUCTPATMBHOM nNpoueaypsbl (aencTema);

6) coaepaHue Kaxaoro agMMHUCTPATUBHOIO AeiCTBUA, BXOAALLEro B COCTaB aAMMHUCTPATUBHOM
npoueaypbl, NPOAC/IKNUTENBHOCTb U (UIN) MAaKCUMabHbIN CPOK €ro BbINOJHEHUS;

B) CBEAEHUNA O A0/KHOCTHOM /1MLLE, OTBETCTBEHHOM 33 BbIMOJIHEHNE KaXKA0ro aAMUHUCTPATUBHOIO
AeNCTBMA, BXOAALLEro B COCTaB aAMUHUCTPATUBHON npoueaypbl. ECAn HopMmaTuBHbIE NMPaBoOBble aKTbl,
HenocpeacTBEHHO peryanpylolimMe npeaoctaBaeHme rocyaapcTBeHHOM YCyrM, COAepsKaT yKasaHue Ha
KOHKPETHYI0 A0NHOCTb, OHAa YKa3blBaeTCA B TEKCTE aAMMHUCTPATUBHOIO PErn1aMeHTa;

r) KPUTEPUMN NPUHATUA pPeLLeHU;

[) pesynbTaT aAMMHUCTPATMBHOW npoueaypbl (AeicTBuA) M MOPAAOK nepedadun pesynbraTa,
KOTOPbI MOET COBMNagaTb C OCHOBaHWEM A/1A Hayana BbIMOJHEHUA cnedylowein agMUHUCTPaTUBHOM
npoueaypbl (aencrems);

e) cnocob ¢puKcauumn pesynbTaTa BbINONHEHMA aAMUHNCTPATMBHOM npoLeaypbl (AelicTeunaA), B Tom
ynucne B INEKTPOHHON ¢dopme, coaepXKalwmin ykasaHue Ha dopmaTt obaAsaTenbHOro oTobparkeHua
aAMMHUCTPATMBHOWM Npoueaypsb! (aencremsa).

2.7. Pa3gen, Kacatowmincs nopagka u Gopmbl KOHTPOA 33 NpPeaoCTaBAeHNEM FOCYAaPCTBEHHOM
YCAYrW, COCTOUT U3 CNeayoWwmnx Noapasaenos:

a) nopAAdoK OCyWwecCTB/IeEHNA TeKyWwero KOHTPONA 3a CO6J'|IOLI,E‘HME‘M M UCNOSIHEHNEM
OTBETCTBEHHbIMU OO0/T1XKHOCTHbIMU NNUAMU NMONOXKEHUN AAMUHUCTPATUBHOIO pernameHTa U HUHbIX
HOPMaTUBHbIX NMPaBOBbIX aKTOB, YCTAaHAaB/IMBAOLWNX Tpe6OBaHMﬂ K npeaocrtaBsieHUo FOCV,D,apCTBEHHOVI
YCNYrn, a Takxe 3a NpuHATNEM peUJeHMﬁ OTBETCTBEHHbLIMU NNUAMU;

6) NOPAJOK M NEPUOANYHOCTb OCYLLECTBAEHUA MAAHOBbLIX U BHEMNAHOBbLIX NPOBEPOK MOJHOTbI U
KayecTBa MpeLoCTaBNeHWUA FOCYAapPCTBEHHOW YCAYrM, B TOM 4yucie NOpAAOK M GOpMbl KOHTPOAA 3a
NOJIHOTOM M KaYyecTBOM NPeAO0CTaBAeHUSA rOCYAaPCTBEHHOM YCayru;

B) OTBETCTBEHHOCTb AO/IKHOCTHbIX /INL, OpraHa UCMOMHUTE/NIbHOW BAACTM 3a peleHus 1 gencTeun
(be3neicTeune), NpUHMMaeMble (OCyLLECTBAAEMbIE) B XOA4€E NPeAOCTaBAEHUA rOCyAapCTBEHHOM YCAYTH;

r) nNONOMeHWs, XapakTepusylowme TpeboBaHUS K MopsaaKky WM dopmam KOHTpons 3a
npesocTaBAeHNEM TOCYAAPCTBEHHOW YCAYrM, B TOM YMC/E CO CTOPOHbLI rpaxKgaH, Ux obbeanHEHUA U
opraHuMsauuii.

2.8. B pasgene, Kacatwollemcs aocyaebHoro (BHecyaebHoro) nopsgaka 06*KanoBaHUA pelleHnin u
OencTenii (bespeicTBuA) opraHa, npeaocTaBAsoWEero rocy4apCTBEHHYO ycnyry,
MHOTOQYHKUMOHANIbHOTO LEeHTpa NpPeaoCTaB/leHNA TOCYAAPCTBEHHbIX W MYHUUMMANbHbLIX  YCAYT,
OpPraHM3aLMi, YKasaHHbIX B yactu 1.1 ctaten 16 PenepanbHOro 3aKOHa, a TaKKe UX SO/IKHOCTHBIX /UL,
rocyZ,apCTBEHHbIX CYKALLMX, PaBOTHMKOB, YKa3bIBAOTCA:
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a) uHbopmaumnsa gnsa 3ansutenen ob Mx npase Ha gocyaebHoe (BHecypebHoe) ob6xkanoBaHue
nenctenin  (6esnencTemsa) M pelleHuit, NPUHATLIX (OCYLLECTBASEMbIX) B XoAe npeaocTaB/ieHus
rocyfapcTBEHHOM YCAyru;

6) npeameT gocyaebHoro (BHecyaebHoro) o6:kanoBaHus;
B) OCHOBaHWA AN Hadvana npoueaypbl AocyaebHoro (BHecyaebHoro) ob6xanosaHus;

r) opraHbl rocygapCTBEHHOM BAacTW, MHOrOGYHKUMOHANAbHbIE LEHTPbl NpeaocTaBaeHus
rocyapcTBeHHbIX M  MYHUUMNANAbHbIX YCAYF, OpraHuM3aumu, YyKasaHHble B 4actm 1.1 cratbu 16
denepanbHOro 3aKoHa, a TaKXKe WX A0/IKHOCTHbIE NLA, KOTOPbIM MOMKeT bbiTb aApecoBaHa »anoba
(npeTeH3uA) 3asBuTeNA B AocyaebHom (BHecyaebHom) nopaaKe;

) nepeyeHb HOPMATUBHbLIX MPABOBbIX aKTOB, PEryAMpyloWMX Mopagok  gocyaebHoro
(BHecynebHoro) o6xanoBaHMA pelleHUn U aeicTeuii (6e3neicTeus) opraHa, NpPeaoCTaBAAOLEro
rOCYZ4apPCTBEHHYIO YCAYry, MHOTOQYHKUMOHANbHbIX LLEHTPOB MPeAOoCTaBAEHUA TOCYAAPCTBEHHbIX U
MYHULMNANbHbIX YCAYT, OpraHM3aumMii, yKasaHHbIx B 4acTn 1.1 ctatbm 16 PepepanbHOro 3aKoHa, a Takke
WX LOJI}KHOCTHBIX /1ML,

€) NopsAAoK NoAaun U pacCMOTPEHUSA Kanobbl;
) CPOKM paccMOTPEHMUA Kanobbl;

3) pesynbTaT gocyaebHoro (BHecyaebHoro) o6:kanoBaHMA NPUMEHUTENBHO K Kaxaon npoueaype
INBO MHCTAHUMK 06XKaoBaHUA;

1) NopsafoK MHGOPMMPOBAHMA 3asBUTENIA O Pe3y/ibTaTax PACCMOTPEHMA Kanobbl;
K) NopsfoK 06:KanoBaHMA peleHns no Kanobe;

I'I) NpaBo 3aABUTENIA Ha Nosly4eHune MHd)OpMaLI,VIM N OOKYMEHTOB, HEO6XOAMMbIX ana obocHoBaHuA
N PaCCMOTpPEHNA )Ka/'IO6bI;

M) cnocobbl HPOPMUPOBAHMA 3aaBUTENEN O NOPAAKE NOAAUYN U PACCMOTPEHMUA Kanobbl.

lll. NpaBuna npoBeaeHUA HE3aBUCUMOMW IKCNEPTU3bl U IKCNEpPTU3bI,
NpPoBOAMMOIA YNOITHOMOUYEHHOW OpraHusaumen. AHann3 NPpUMMeHeHUA
A4MUHUCTPATUBHbDIX PEr1aMmeHTOB

3.1. OpraH WCMNOAHWUTENbHOM BNACTM B Xo4e pPa3paboTKM aAMWHUCTPATMBHLIX PErTaMEHTOB
OCYLLECTBAAET c/ieayloLme AencTBUA:

a) Co34aeT yCN0BMA ANA NPOBEAEHUA HE3aBUCMMOW 3KCMEepTM3bl MPOEKTa agMUHUCTPATUBHOMO
pernameHTa nyTeM pasMelLeHna MPoeKTa aAMWHUCTPATUBHOMO pernameHTa B WHPOPMaLMOHHO-
TENEKOMMYHUKALMOHHOW ceTh "MHTepHeT" Ha cBoem opULMANbHOM CaiTe, 338 UCKAOYEHMEM NPOEKTOB
aAMWHUCTPATMBHbIX PEr1aMeHTOB WAW WX OTAENbHbIX MNOJIOXKEHUIN, COAEPMKALLMUX CBEAEHUS,
COCTaBAAOLWME rocyAapCTBEHHYIO TalHy, UM CBeAeHNA KOHOUAEHLUMANbHOTO XapaKTepa.

BmecTe C NpoeKTom aAMMHUCTPATUBHOTO pernameHTa B NHPOPMaLNOHHO-
TENIEKOMMYHUKAUMOHHOM ceTn "UHTepHeT" pasmeluatoTcs:

MH¢OpMaLI,MFl O CPpOKax BHeECEHMUA ﬂpe,ﬂ,ﬂO)'KEHMﬁ Nno NPOEKTY agMUHUCTPATUBHOIO pernameHTa;

nepeyeHb CMeuManucToB, OTBETCTBEHHbIX 33 cbop, 0b6obuwEeHVMe U yyYeT nNpeacTaBieHHbIX
npessioXKeHun, € yKasaHnemM ux HomepoB TenedoHoB, GAKCOB M aLPECOB 3/1IEKTPOHHOM MOYTbl, MO
KOTOPbIM MOTYT 6bITb NpeAcTaBAEHbl NPeA/0KEHMA NO NPOEKTY aAMUHUCTPATUBHOIO PErNaMEHTa;
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6) B pamkax npoBefeHUs He3aBUCUMOW IKCNEPTU3bI PacCMaTPUBAET NPeASIOXKEHNA, NOCTYNMBLUNE
OT 3aWMHTEPEeCOBAHHbIX OpraHWsauuii M rpakgaH B BuUAe 3akatodeHuid. [puem npesoXKeHui
ocyuwecTsnaeTca B 15-AHEBHbIN CPOK, UCUNCASIEMbBIN B pabounx AHAX, C MOMEHTA NybMKaunn NpoekTa
aAMUHUCTPATUBHOIO pernameHTa B MHPOPMaLMOHHO-TEIEKOMMYHMKALMOHHON ceTn "UHTepHeT";

B) ocyllecTBaseT A0paboTKy NPOoeKTa aAMUHUCTPATUBHOIO perfiaMmeHTa ¢ y4eTom 060CHOBaHHbIX
3aK/I0YEHUN, NOCTYMMBLLUMX OT 3aMHTEPECOBaHHbIX OpraHuMsauuii U rpaxaaH. HenoctynneHue
3aK0YEHMA HE3aBUCUMOWN 3SKCMepTUsbl He ABAAETCA NPensaTCTBUMEM A/1A NPOBEAEHUS 3KCNepTUsbl,
YKa3aHHOM B MyHKTe 3.2 HacCTOALLEro pasgena, U Mnoc/ieaylolero yTBepKaeHma aamMmMHUCTPATUBHOTO
pernameHTa;

r) HanpasAaAeT B NOpAAKe, YCTAaHOBNEHHOM nocTaHoBieHMem KabuHeTa MuHuctpos Pecnyb6amkm
TatapctaH ot 10.09.2010 N 729 "O rocygapctBeHHOW WHOPMAUMOHHOM cucteme '"Peectp
rocyapCTBEHHbIX M MyHUUMNAAbHbIX ycayr Pecnybamku TatapcTtan", cBefeHMA O rocyAapCTBEHHOM
ycnyre u pa3pabaTbiBaeMOM B COOTBETCTBUM C HEN aAMUHUCTPATUBHOM PernameHTe B YNOJHOMOYEHHbIN
opraH no BeAEHWI0 TOCYAAPCTBEHHON WHPOPMALMOHHON cucTeMbl "PeecTp rocyAapCTBEHHbIX U
MYHUUMNaNbHbIX ycayr Pecnybankm TaTtapctaH" B ceMnaHEBHbIV CPOK, UCHUCAAEMbI B pabounx AHAX, CO
OHS BCTYMNEHWA B CWUlY HOPMATUBHBIX MNPaBOBbIX aKTOB, onpegenAlwmx (M3MeHAWMx) opraH
NCNOJIHUTENbHOW B1IAaCTH, Ha KOTOPbIN BO3/10XKEHO NpesocTaBieHMe COOTBETCTBYHOLWEN rOCYAapCTBEHHOM
ycnyru, n (Mim) nopsaaoKk NpeaocTaBNeHUs rocy4apCcTBEHHON yCayriu.

3.2. OpraH UCNOJIHUTE/IbHOM B/IACTU FOTOBUT U NMPEACTABAAET Ha SKCNEepPTMU3Y B YNOTHOMOUYEHHYIO
OpPraHu3auMio BMeECTe C MPOEKTOM a4MMHUCTPATUBHOIO perfiameHTa, MNPOEKTOM HOPMATUBHOIO
NPaBOBOr0 akTa O BHECEHUMW M3MEHEHWUIN B paHee M3AAHHbIN AAMUHUCTPATMBHbLINA PErNaMeHT Uau
NPOEKTOM HOPMATUBHOIO MNPABOBON0 aKTa O MPM3HAHMWU YTPATUBLWIMM CUAY ALMUHUCTPATUBHOIO
perfameHTa MOACHMTENIbHYIO 3aMnuCKy, B KOTOpPOW npuBoasaTca WHPopmauma 06 OCHOBHbIX
npegnonaraembix YAyylleHUAX MpPeAoCTaBAeHUs rocyAapCTBEHHOM ycayrn, cBegeHuAa o6 yyete
pekomeHAauui He3aBUCUMOM SKCNepPTHU3bI.

MpegmeTom 3KCMepTU3bl YNOJIHOMOYEHHON OPraHN3aLUMn ABASETCA OLLeHKAa COOTBETCTBMSA NPOEKTa
aAMWUHUCTPATUBHOIO perfameHTa, NPOeKTa HOPMATMBHOIO MPABOBOrO aKTa O BHECEHWW U3MEHEHWUI B
paHee M34aHHbIA aAMWHUCTPATMBHbLIN  pernameHT TpeboBaHUAM, NpeabABAAeMbIM K  Hemy
denepasbHbIM 3aKOHOM U MPUHATBIMM B COOTBETCTBUMM C HUM HOPMATUBHbLIMM NPaBOBbIMU aKTamMm,
TpeboBaHMAM, NPEeabABAAEMbIM K HEMY HacToAWMM MNOPAAKOM, a TaK¥Ke OLeHKa yyeTa pesy/bTaToB
HEe3aBMCMMOM IKCMEPTH3bl B NPOEKTE aAMUHUCTPATMBHOrO PeriameHTa, B TOM Yucne:

a) COOTBETCTBUE CTPYKTYPbl U COAEPKAHMA MPOEKTa aAMUHUCTPATMBHOIO PErlaMeHTa, a TaK»Ke
NPOoeKTa HOPMATUBHOTO NPABOBOrO akTa O BHECEHUWN M3MEHEHW B paHee M34aHHbIN aAMUHUCTPATUBHbIN
pernameHT, B TOM 4uCae CTaHAAPTA NPefOCTaBNEHUA [OCYAAPCTBEHHOW ycayrn, TpeboBaHMAM,
npeabasnsembiM K HUM PeaepasibHbIM 3aKOHOM M MPUHATbIMU B COOTBETCTBUM C HUM HOPMATUBHbLIMMU
NpPaBOBbIMW aKTaMMU;

6) nonHoTa onucaHWA B MPOEKTe aAMUHUCTPATMBHOrO pernamMeHTa, a TaKXe B NpoeKkTe
HOPMaTUBHOrO MPaBOBOrO aKTa O BHECEHWW M3MEHEHWN B paHee W3A4aHHbIA aAMMHUCTPATUBHbIN
pernameHT nopagka W YCAOBUM NpPeAoCTaBAeHMA TOCYAAPCTBEHHOM YCAYrn, YCTaHOBAEHHbIX
3aKoHoAaTenbcTeom Poccuitckoit Peaepaumu;

B) ONTUMM3aLMA NOPSALKA NPEeLOCTaBAEHNA TOCYAapPCTBEHHOM YCYrY, B TOM YUCAE:
yrnopagoyeHve aAMUHUCTPATUBHbIX Mpoueayp (aencreuni);
yCTpaHeHMe U36bITOYHbIX aAMUHUCTPATUBHbIX NpoLeayp (aencreunii);

COKpalleHMe CPOKa NpeaoCTaBAEHMS FOCYAapCTBEHHOM YCAYrM, a TaKXKe CPOKa BbINOJIHEHUA
OTAEeNbHbIX agMWHUCTPATUBHBIX Npoueayp (AeNCcTBUI) B pamMKax MpeaoCTaBleHUA rocyAapCTBEHHOWN
ycnyru;
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npeaocTaBNeHne rocyaapCTBEHHOM YCYTM B 3/1IEKTPOHHON popMmeE;

nonyyeHue [AOKYMEHTOB M UHMOPMaALMKM, KOTOpble Heobxoaumbl A1A NpefocTaBieHus
rocyaapcTBeHHOW YCAyru, NOCPEACTBOM MEKBEAOMCTBEHHOTO MHPOPMALMOHHOTO B3aMMOAENCTBUSA;

0COBEHHOCTM BbINOMHEHUSA aAMUHUCTPATMBHBIX Npoueayp (4encTBuii) B MHOTOpYHKLMOHAIbHbIX
LEeHTPaxX NpeaocCcTaBAeHMA rOCYAaPCTBEHHBIX U MYHULMNAAbHbIX YCAYT.

JKcnepTM3a MpoeKTa agMUHUCTPATMBHOINO perfameHTa  OCYL,EecTB/AAETCA YMNOJHOMOYEHHOM
opraHusaumei B 10-gHEBHbIV CPOK, NCUUCAAEMBIN B paboumnx AHAX, CO AHA €ro NoayyYeHus.

3.3. OpraH MWCNONHWUTENbHOW BNAcCTM, OTBETCTBEHHbIA 3a YTBEpPXAeHWe aAMUHUCTPATUBHOIO
pernameHTta, obecneymsBaeT y4yeT 3aMeyvaHWn U MPeA/IONKEHWN, COAEPKaWMUXCA B 3aKAHOUYEHUU
YNO/JIHOMOYEHHOM opraHusaumu. MosTopHOrO Hanpas/ieHusa AopaboTaHHOToO npoeKTa
aAMMUHUCTPATMBHOIO PErnameHTa B YNoIHOMOYEHHYIO OpraHM3aUmio Ha 3akioyeHne He Tpebyerca.

3.4. AHanu3 NpakTUKNU MPUMEHEHUSA AAMMHUCTPATMBHBIX PEr1aMeHTOB MPOBOAUTCA OpraHamwu
NCMNOJIHUTENbHOM BNACTU, APYTMMU OPraHU3aLMAaMM C Lesbio YCTaHOBAEHUA:

a) COOTBETCTBUSA WCMOMIHEHUA AAMWHUCTPATUBHOINO pernameHTa TpeboBaHMAM K KauvyecTsy MU
AOCTYNHOCTN npeaocTtaBieHnA FocyAapCTBEHHOﬁ ycnyru. ﬂpM 3TOM noaneXXut yCtTaHOB/IEHUIO OLUEHKa
I'IOTpe6VITEJ'IF|MM FocyAapCTBEHHOVI YCNyrn Xxapaktepa B3aVIMOLI,el71CTBMFI C AONXHOCTHbIMU NUUAMU
rocyapcTBEHHbIX OPraHOB, Ka4yecTBa M AOCTYNHOCTU COOTBETCTBYIOWEN rocyAapCcTBEHHOM ycnyrn (Cpok
npeaocTaB/ieHNs, YCNOBUA OXKUAAHMA NPUemMma, NopAA0K MHOOPMUPOBAHUA O rOCYAaPCTBEHHOM yCayre U
T.4.);

6) 060CHOBaHHOCTM OTKA30B B NPEAOCTaBNEHUM rOCYAaPCTBEHHOW YCayru;

B) BbIMNO/NHEHUA TpeboBaHWA K ONTUMANbHOCTU AAMMHUCTPATMBHBLIX npoueayp. Mpu 3Tom
nogsiexaT YCTaHOB/JIEHUIO OTCYTCTBME W3ObITOYHBIX AAMUHUCTPATUBHbLIX AOEWCTBUM, BO3MOMKHOCTb
YMEHbLLEHWUA CPOKOB UCMOJHEHMA aAMUHUCTPATMBHbIX NpoLeayp YU agMUHUCTPATUBHbIX AENCTBUIA;

r) COOTBETCTBUA AOMKHOCTHbIX PErIaMEHTOB OTBETCTBEHHbIX AO/HOCTHbIX NNL, Y4acTBYHOLWMX B
NCMNONHEHWUMN rocyAapCcTBeHHOM bYyHKUMK (npepoctasneHnn rocy4apCTBeHHOW  ycayru),
aAMWHUCTPAaTMBHOMY pPEerfiameHTy B 4YacTM ONUCaHMA B HUX aAMWUHUCTPATUBHBLIX AeNCTBUMA,
npodeccoHaNnbHbIX 3HaHWUIA U HaBbIKOB;

A1) pecypcHoro obecneyeHma UCNOAHEHUA aAMUHUCTPATUBHOTO PErNaMeHTa;
e) Heo6X0AMMOCTM BHECEHMA B HEMO M3MEHEHUN.

3.5. Pe3ynbTaTbl aHa/M3a NPaKTUKM NPUMEHEHNUA aAMMUHUCTPATUBHOIO PeriameHTa pasmeLLaroTca
B MHOOPMALMOHHO-TENEKOMMYHMKAUMOHHOM ceT "WMHTepHeT" Ha oduuManbHOM caiTe opraHa
NCMNONHWUTENbHOW BAACTH.

MpunoxkeHune

K MopagKy pa3paboTKu 1 yTBEPKAEHUA
AAMUHUCTPATUBHbBIX PernameHToB
npeaocTaBieHNA rocy4apCcTBEHHbIX yCayr
WCNOJIHUTENIbHBIMU OpPraHamm
rocyapCTBeHHOM BNaCTH

Pecnybauku TaTtapctaH



Tunosasa popma

B
(HamMMeHOBaHUE OopraHa, IpenocTaBJidrlero

TOCYINAapCTBEHHYD YCJYyTY)
oT

(baMmyvsa, wmMmsa, OTUECTBO (IpHU

HaﬂMqMM)/HaMMeHOBaHMe 3aaABUTETIA)

(CTpaxoBOM HOMEP MHIOMBUIYAJILHOT'O
JIMLEBOTO CUYeTa

rpaxnaHmHa - CHUWIIC (mnsa ¢usnueckKmx
L) )

(mouToOBHM alpec 3asaBUTEJIA, alpec

(ampeca) 3JIEKTPOHHOM I[OYTH —
IO XEeJIAHUIO BasgBUTEJIS)

(HoMep (HOMepa) KOHTakKTHOTO TeJjyiehoHa)

Banpoc
O HNPenoCTaBJIEHUM I'OCYIapPCTBEHHON yCJyI'u

(TexcT Bamnpoca C yKasaHMEM HaMMEHOBAHMUSA I'OCYHAPCTBEHHOWM YCJIYyI'M)

[IpUIIOXEHUA ¢

1.
2.
3.

[TooTBEepPXOaon CBOE corjiacme, a TaKXe corjilacme InpencTrarJjiaeMOI'O MHOI JIMila

Ha obpaboTky IepCOHAaJIbHEIX IOaHHEIX (cOop, CUCTeMaTMsalMio, HAaKOIJIEeHUe,
XpaHeHue, yTOuHeHre (OOHOBJIEHME, WM3MEHEeHUEe), MCIOJIb30BaAHME, PaCIpPOCTpPaHeHMue
(B TOM uyce epenauvy) , obe3nmmMurBaHue, OJIOKMPOBaHME, YHUUTOXEHUE
IIepCOHAaJIbHEIX IHAaHHEX, a TaKXe MHBX JIeMCTBUM, HeOOXOOMMHX IJjig 00paboTku
IepPCOHAJIbHEIX IOaHHEIX B paMkaxX NPpeloCTaBJIeHMSa IT'OCyIapCTBEHHOM yCJyTM), B TOM
yrclie B ABTOMATU3MPOBAHHOM pexmMe, BKJIIOYaAd IIPUMHATHUE peLUeHI/Iﬁ Ha MX OCHOBE
OPT'aHOM, I[IPENOCTABJIANIMM TOCYIAaPCTBEHHYK YCJIYyTry, B LeJSx NPeOoCTaBJIeHUs

TOCYIApPCTBEHHOM YCJYyIM.

" 20 T.

(mommuce GM3MUEeCKOTO JuLa/ (®.1.0.)
NpeACTaBUTENIS OPUINUECKOTO JIMLA)




